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INVITATION TO TENDER 

 

Pursuant to the Public Procurement Act (hereinafter: the ZJN-3), Pošta Slovenije d.o.o., of Slomškov 

trg 10, Maribor, invites tenderers to submit written tenders in accordance with the tender 

documentation for the award of a public contract in a negotiated procedure with prior publication 

of a contract notice for the »Loose items sorting machine (loose items from China): LISM device«. 

 

Tenderers shall submit their applications (and tenders in Phase 2) to the e-JN (electronic public 

procurement) information system at https://ejn.gov.si, in accordance with point 3 of the Instructions 

for using the e-JN information system for the electronic submission of tenders: TENDERERS 

(hereinafter: Instructions for the use of e-JN), which are part of this tender documentation and are 

available at https://ejn.gov.si. 

 

Prior to submitting an application, tenderers must register at https://ejn.gov.si in accordance with 

the Instructions for using e-JN. Tenderers who are already registered in the e-JN information system 

should log into the application at the same address. 

 

The user of a tenderer authorised to submit tenders in the e-JN information system submits the 

tender by clicking on the “Submit” button. Upon the submission of an application or tender, the e-

JN information system logs the user’s identity and the time of submission of the application/tender. 

By submitting an application/tender, the user demonstrates and declares their intention to submit 

a binding tender on behalf of the tenderer (Article 18 of the Code of Obligations).1 Upon the 

submission of a tender, that tender is binding for the time stated in the tender, unless the tenderer’s 

user withdraws or amends the tender before the deadline for submission. 

 

Applications shall be deemed to have been submitted on time if the Contracting Authority receives 

them via the e-JN system at https://ejn.gov.si by 12:00 noon on 27. 1. 2021. An application is 

deemed to have been submitted if it is designated as “SUBMITTED” in the e-JN information system. 

 

A tenderer may withdraw or revise its application (and tender in Phase 2) up until the deadline for 

the submission of applications. If a tenderer withdraws its tender from the e-JN information system, 

the tender will be regarded as not having been submitted and the Contracting Authority will not 

be able to see it in the e-JN system. If a tenderer revises its tender in the e-JN information system, 

the latest submitted tender will be available to the Contracting Authority in the system.  

 

Applications and tenders may no longer be submitted after the deadline for their submission has 

expired. 

 

Access to the link for the submission of electronic applications/tenders in this public procurement 

procedure is via https://www.posta.si. 

 

  

                                                 
1 Code of Obligations (Official Gazette of the Republic of Slovenia, Nos. 97/07 – official consolidated text, 64/16 – 
constitutional court ruling and 20/18 – OROZ631) 

https://ejn.gov.si/mojejn
https://ejn.gov.si/mojejn
https://ejn.gov.si/mojejn
https://ejn.gov.si/mojejn
https://www.posta.si/
http://pisrs.si/Pis.web/pregledPredpisa?id=ZAKO1263
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INFORMATION REGARDING THE OPENING OF TENDERS 

 

The Contracting Authority will send tenderers that submit acceptable aplications written invitations 

to tender (the planned time frame is within 5 business days). The Contracting Authority will indicate 

the precise date and time for the submission of tenders in the invitation to tender (the deadline for 

submission of tenders is planned to be 5 business days from the invitation to tender), and will 

indicate the negotiation starting points and protocol in the invitation to negotiate. 

 

The opening of tenders shall take place automatically within the e-JN information system at 

https://ejn.gov.si.  

 

The opening process shall take place with the e-JN information system displaying the tenderer’s 

details and the variants (if required or permitted) automatically at the time set for the public 

opening of tenders and enabling access to the pdf document that the tenderer uploads to the e-

JN system under the “Quote” section. Tenderers that have submitted their tenders shall have these 

details available to them in the “Records on the opening of tenders” section of the e-JN information 

system.  

 

Contracting Authority’s contact person: Alenka Horvat, alenka.horvat@posta.si. 

 

 

Yours faithfully, 

  Darja Ferlinc, MSc 

   Procurement Head 

  

https://ejn.gov.si/mojejn
mailto:alenka.horvat@posta.si
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1 GENERAL PROVISIONS OF THE CONTRACT 

 

1.1 Method of performance of the contract 

 

The Contracting Authority shall award a public contract titled »Loose items sorting machine (loose 

items from China): LISM device« as a whole. Tenderers must tender for all the types of 

goods/services contained in the tender (i.e. partial tenders are not permitted). 

 

The procedure will be conducted in two phases. In the first phase, after receiving the applications, 

the Contracting Authority, on the basis of an analysis of the tenders, will recognise the capacity of 

those tenderers that meet the conditions of the public contract and invite them to submit tenders 

(quotes and prices). 

 

In the second phase, one or more rounds of negotiations will be conducted with the qualified 

tenderers. The Contracting Authority will set out the manner and content of the negotiations in the 

invitation to tender sent out to the candidates whose capacities are recognised. 

 

After the negotiations have been held, the Contracting Authority shall evaluate the tenders in 

accordance with the criteria defined in the tender documentation. 

After the contract award procedure has been carried out, the Contracting Authority shall conclude 

an agreement with one Contractor, i.e. the tenderer ranked highest according to the tender 

documentation criteria. 

 

1.2 Communication with the Contracting Authority 

 

The communication between the Contracting Authority and the tenderer shall be exclusively in 

writing. The name of the contact person of the Contracting Authority is provided in this invitation 

to tender. 

 

1.3 Language 

 

The contract award procedure shall be conducted in the Slovenian and English language. The 

tenderer may use the already established technical terms in a foreign language, but only in the 

technical part of the tender. 

 

Quality certificates and other certificates may be submitted in foreign languages. If during revision 

and evaluation of tenders, the Contracting Authority is of opinion that the part of tender, which 

was not submitted in the Slovenian language, should be translated into Slovenian language, the 

Contracting Authority may ask the tenderer to do so at its own cost within a specified time limit. In 

case of dispute, the tender bid in the Slovenian language and the part of the tender in the certified 

translation into the Slovenian language shall be used as a reference. 

 

1.4 Tenders submitted by a grouping of  tenderers 

 

In the event of a submission of a joint tender, the grouping of tenderers must submit a legal act 

on the joint execution of a contract, if they are awarded the contract. The legal act on the joint 

execution of a contract shall state in detail the tasks and responsibility of individual tenderers for 

the execution of the contract. In any case, tenderers shall have unlimited joint liability to the 

Contracting Authority. Legal entities must state the names of the persons who shall be responsible 

for the execution of the contract.  
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1.5 Subcontracting/subcontratcors 

 

A tenderer may subcontract a portion of the public contract.  

The tenderer that is awarded the contract shall be fully responsible to the Contracting Authority for 

the implementation of the contract received, regardless of the number of subcontractors involved. 

 

If a tenderer carries out a contract with subcontractors, it must fulfil the following requirements in 

its tender in accordance with Article 94 of the Public Procurement Act (ZJN-3): 

 list all the subcontractors and every segment of the public contract it plans to subcontract, 

 list the contact data and statutory representatives of the proposed subcontractors, 

 submit the completed European Single Procurement Documents (ESPD) in accordance with 

Article 79 of the ZJN-3; and 

 enclose the subcontractor's request for direct payment if so required by a subcontractor. 

 

During the implementation of the public contract, the primary contractor shall notify the 

Contracting Authority of any changes to the information referred to in the previous paragraph and 

send the information on new subcontractors, which it plans to include subsequently in the 

implementation of the contract, by no later than five days after the change. When including new 

subcontractors, the primary contractor/supplier must also present the information and documents 

referred to in the second, third and fourth indent of the previous paragraph with the notification. 

 

1.6 Variant tenders 

 

Variant (multiple) tenders are not allowed. Only one tender may be submitted by each tenderer. 

Tenderers submitting more than one tender shall be excluded from the procedure for the award of 

the contract. 

 

1.7 Amendments, additions and clarifications to the tender documentation 

 

Pursuant to Article 67 of the ZJN-3, the Contracting Authority shall publish the documentation 

relating to the contract award on or via the public procurement portal. The information provided 

by the Contracting Authority to the business entities participating in the public contract procedure 

shall also be deemed a part of this documentation. 

After the expiry of the deadline for the receipt of tenders, the Contracting Authority may no longer 

amend or supplement the documentation relating to the award of the public contract. The 

information provided by the Contracting Authority to business entities on or via the public 

procurement portal shall be regarded as an amendment to, addition to or clarification of the 

documentation relating to the public contract award if it appears from the content of such 

information that this information amends or supplements the contract documents or that the 

clarification eliminates ambiguities therein. 

 

1.8 Admissible amendments, explanations and corrections to the tender, miscalculations 

 

If it is established that the information or documentation presented by the tenderers is incomplete 

or erroneous, or if individual documents are missing, the tenderers may submit the missing 

documents or supplement, correct or clarify the relevant information or documentation accordingly 

in the period determined by the Contracting Authority. The Contracting Authority and the tenderer 

shall communicate via the e-JN system (electronic system). The submission of the missing 

document or the supplementation, correction or clarification of information or documentation may 
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relate only to those elements of a tender which existed before the expiry of the deadline set for the 

submission of an application or tender and which can be objectively verified.  

Tenderers may not amend or correct: 

 their prices per unit (excluding VAT), the values of items (excluding VAT), the total value of 

the tender (excluding VAT), except when the total value is changed in accordance with the 

seventh paragraph of this article, and the tender in terms of its criteria; 

 the part of the tender that concerns the technical specifications of the subject of the public 

contract; 

 elements of the tender that either affect or could affect the different classification of their 

tenders relative to other tenders received by the Contracting Authority in the public contract 

procedure. 

 

The Contracting Authority shall obtain the written consent of the tenderer when correcting 

miscalculations. Such corrections may not include amendments to the quantity and price per unit, 

excluding VAT. If it is established during the review and assessment of tenders that miscalculations 

have occurred on account of a mathematical operation that was incorrectly predetermined by the 

Contracting Authority, the Contracting Authority shall obtain the tenderer’s written consent to 

correct the miscalculation and apply the correct mathematical operation to calculate the tender 

price, which takes prices per unit (excluding VAT) and quantities into account.  

The Contracting Authority shall obtain the written consent of the tenderer to correct an erroneously 

listed VAT rate. 

 

In the event that negotiations are held, the Contracting Authority shall identify any miscalculations 

in the last tender submitted. 

 

1.9 Cost for preparing tenders  

 

All costs incurred in the process of drawing up and submitting the tender shall be borne by the 

tenderer. 

 

1.10 Payment terms 

 

Payments shall fall due within 30 days of invoice receipt. The reference number of the contract shall 

be stated on the invoice, by the following milestones:  

 an advance payment in the amount of 10% of the estimated implementation value after 

being requested by the Contracting Authority to start the implementation, i.e. within 30 

days of receipt of the invoice (the contract value of maintenance and the optional part are 

not included); 

 40% of the estimated implementation value is paid after the performance of the CFI works 

and their handover, the supply of all of the components of the machine, installation of all 

devices and a trial run, i.e. within 30 days of receipt of the invoice; 

 15% of the estimated implementation value is paid after a successful handover (SAT test) 

and IVD inspection of all the devices, which must be provided by the Supplier, i.e. within 30 

days of receipt of the invoice; 

 35% of the estimated implementation value after a successful 3-month trial operation using 

regular mail items, i.e. within 30 days of receipt of the invoice. 

 The optional part of the tender shall be paid in full upon handing over the required software 

after a successful 3-month trial operation using regular postal items, i.e. within 30 days of 

receipt of the invoice. 
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In the period following the successful outcome of the SAT test, the Contracting Authority will be 

successively ordering, in a 5-year period after the expiry of the warranty period, spare parts and 

services on the basis of the maintenance contract and will pay for each individual delivery or a 

service within 30 days of receipt of the invoice.  

 

Either of the contracting parties may propose the option of early payment with the inclusion of a 

cash discount, the level of which shall be determined subsequently through negotiations. 

 

If a subcontractor requests direct payment in the manner defined in Article 94 of the ZJN-3: 

 the primary contractor shall authorise the Contracting Authority in the Agreement to pay 

the subcontractor directly on the basis of an invoice or statement that is approved by the 

primary contractor; 

 the subcontractor shall provide a letter of consent, on the basis of which the Contracting 

Authority settles the subcontractor’s claims against the tenderer; 

 the primary contractor shall enclose with its invoice or statement an invoice or statement 

issued by a subcontractor that it previously approved. 

 

In the event that direct payment to a subcontractor is not required, the Contracting Authority shall 

request that the primary supplier send it the following within 60 days of the final invoice or interim 

statement payment: its written statement and the written statement of the subcontractor indicating 

that the subcontractor received payment for construction or services or for the goods supplied that 

are directly linked to the subject of the public contract. 

 

Invoices shall be issued and sent to the company address: Pošta Slovenije d.o.o., Slomškov 

trg 10, 2000 Maribor, no later than the 15th day of the month for deliveries performed in the 

previous month, or via the PoštAR app, for which the contractor must register beforehand. 

 

1.11 Price 

 

The price must be fixed, quoted in Euros (€) and exclusive of Value Added Tax (VAT). All costs must 

be included in the price. VAT must be stated separately in accordance with the tender quote form. 

Prices in the tender must cover all costs that the tenderer will incur in the performance of the 

contract.  

 

If a tender for the contract includes unusually low prices pursuant to Article 86 of the ZJN-3, the 

Contracting Authority shall, before rejecting such tenders, request a written explanation of all 

tender items that it considers relevant, and will verify them with respect to the explanation provided. 

 

The price shall include all project costs and shall be determined for all individual items of the tender.  

 

The price of the investment part of the tender shall include: 

 preparation of the projects of technology and CFI works; 

 manufacture, delivery or transport, installation and start-up of a sorting device; 

 education and training of maintenance personnel and operators; 

 information technology and HW necessary to support the operation; 

 metal structures for the installation of the devices; 

 other or specific devices (e.g. air compressors within the devices, etc.); 

 adequate CFI works to arrange the existing premises to match the needs of the new devices; 

 acquisition of a building permit, if necessary; 

 disassembling, removing and recycling the existing devices; 
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 protection of sensitive parts of the device (electrical and communication cabinets and boxes, 

computers, monitors) from physical damage; 

 minimum stock of spare parts in the amount of EUR 50,000. The Contracting Authority and 

the Supplier shall agree on the aforementioned minimum stock after signing the contract. 

The Supplier shall deliver a minimum stock of spare parts prior to the start of the SAT test 

at the latest. 

 

Individual items shall contain all the costs of services and goods. The Contracting Authority shall 

not accept any additional costs. 

 

Maintenance price 

The tenderer shall indicate the price of maintenance in the warranty period and another 5 years 

following the expiry of the warranty period (each item may be defined in detail by the tenderer). 

A maintenance contract is an integral part of the public contract. The selected tenderer shall 

indicate the price and method of maintaining software and hardware, and specify what individual 

maintenance includes in the warranty period and the first five years of operation (following the 

warranty period). 

Maintenance shall be provided by a service technician registered in Slovenia. The tenderer shall 

state the hourly rates of service personnel engaged in any emergency services, separately for the 

Supplier’s service personnel (service personnel from abroad) and the Contractor’s service personnel 

located in the territory of Slovenia (service personnel from Slovenia) when the Supplier is not from 

Slovenia. When the service personnel of a subcontractor fails to eliminate the fault, servicing may 

only exceptionally be provided by service personnel of a Supplier based outside Slovenia.  

The Contractor shall indicate potential service personnel with appropriate qualifications to provide 

assistance to the Contracting Authority, if required (under an appropriate maintenance agreement). 

These are either exclusively the Contractor’s workers or an authorised company or several 

companies (in Slovenia and abroad) that will be able to participate in public tenders in the future 

(after 5 years) for the provision of preventive maintenance (invitations to tender are usually 

conducted every two years).  

 

Periodic preventive inspections 

The Contractor shall, at its own expense, order the first or periodic inspection of work equipment 

with the drafting of a record and certificates of conformity and the measurements of electric shock 

protection (earthing) in accordance with the requirements and regulations: 

 Articles 5 and 15 of the Occupational Health and Safety Act (Official Gazette of the Republic 

of Slovenia, No. 43/11); 

 Article 4 of the Rules on Health and Safety Requirements for the Use of Work Equipment 

(Official Gazette of the Republic of Slovenia, No. 101/104 and subsequent versions). 

The certificate referred to above is one of the conditions for the acceptance of the LISM device by 

the Contracting Authority. 

 

Preventive inspections shall include the inspection of all components. The Contractor shall follow 

the maintenance protocols for the individual sets that it hands over to the Contracting Authority. 

The Contractor shall offer preventive inspections separately for individual assemblies (mechanical 

part, control, software, etc.) and shall indicate the exact number of working hours envisaged for 

individual activities. The tenderer shall offer periodic preventive visits for the warranty period (free 

of charge) and for a 5-year maintenance period (following the warranty period) which will be carried 

out pursuant to an agreement with the Contracting Authority. The tenderer shall indicate the 

activities that will be carried out as part of preventive visits. The tenderer shall state the frequency 
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of preventive maintenance inspections (e.g. once a year, every two years, etc.); preventive 

maintenance (inspection) shall be charged on a one off basis after inspection. 

 

Hotline – remote tech support 

Telephone support and remote diagnosis shall generally be provided from Monday to Friday, from 

08:00 to 17:00 (control of conveyor technology, sorter, mechanics, information technology (IT)). The 

Contractor shall respond within no more than four (4) working hours of receipt of the order 

(telephone call or email) for telephone support and remote diagnosis during working hours. The 

services in question shall include stand-by, telephone consultancy, online or remote elimination of 

defects, etc. The tenderer shall state the exact number of working hours foreseen for individual 

telephone support and remote diagnosis activities.  

Stand-by services (hotline) shall be charged on a quarterly basis (the flat rate for stand-by services 

is divided into 4 equal parts, which constitutes the basis for the payment of a quarterly flat rate for 

an individual year). 

 

Maintenance price (work) 

Urgent or emergency maintenance shall be charged on the basis of actual costs according to the 

tenderer’s price list, which will be enclosed to the contract. The tenderer shall enclose a price list 

for the providers of emergency maintenance, namely for providers from Slovenia (maintenance 

shall be provided by a local maintenance company) and for potential providers from abroad within 

the regular working hours (06:00 to 23:00) and for night work (23:00. to 06:00). The tenderer shall 

state the hourly rate for overtime work (in excess of 8 working hours on a regular workday) and the 

hourly rate on weekends and holidays. The price of a working hour shall contain all costs (daily 

allowances, etc.) with the exception of travel expenses which are charged separately according to 

planned or estimated costs (from the Contractor's registered office to the Ljubljana MSLC and back 

for a domestic Contractor, and separately for a foreign Contractor). 

If an urgent or emergency repair order is submitted by 12:00 noon, the Contractor shall begin the 

repair no later than the following working day by 12:00 noon. If a repair order is submitted after 

12:00 noon, the repair shall be deemed to have been ordered by 08:00 (inclusive) on the following 

business day. Saturdays, Sundays and national holidays (for the Contracting Authority and the 

Contractor) shall not be included in the response time. The times of receipt of the order and the 

beginning of the repair shall be recorded by both the Contracting Authority and the Contractor. 

The Contractor shall also submit its regular working hours. The Contractor shall perform 

maintenance works pursuant to an agreement with the Contracting Authority. The Contractor shall 

record all work performed and parts replaced in a work order. The Contractor shall draft a separate 

report for each order, which the Contracting Authority shall confirm. Maintenance protocols shall 

be submitted with the aforementioned report. 

 

IT hardware and software 

 Free information system upgrades shall be provided for a period of at least ten (10) years 

after the successful completion of the SAT test. 

 The information system of the sorter shall be upgraded and/or adjusted in parallel with 

Pošta Slovenije’s information system.  

 The sorter software must be adapted to Pošta Slovenije’s IT standards (Pošta Slovenije’s IT 

standards enclosed). 

 The project organisation includes the agreement of the Contracting Authority and the 

Contractor on the openness of the IT system of devices to potential integration with other 

IT systems of Pošta Slovenije (e.g. data disposal on FTP servers, web service, etc.). 

 

Spare parts price list 
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Tenderers shall also submit a price list for all spare parts for the devices offered (on an electronic 

data medium). The price list shall be divided into two parts. One shall include fast-wearing spare 

parts or spare parts that are more frequently replaced during regular operation (such as 

consumables, etc.), and the second one shall include other spare parts. All spare parts in the price 

list must have catalogue numbers. 

 

The Contractor shall provide a warranty for a service and newly delivered or installed spare part 

from the time of delivery: 

 for maintenance works, a warranty period of at least 6 months from the time of the provision 

of the services; 

 for the installed or delivered new spare parts, a warranty period of at least 12 months from 

the time of delivery; 

 for the installed or delivered repaired spare parts, a warranty period of at least 6 months 

from the time of delivery. 

 

1.12 Criteria 

 

The Contracting Authority will determine the most economically advantageous tender using the 

criteria described below. The tenderer that achieves the highest number of points on the basis of 

the criteria will be selected. The maximum total number of points is 100. 

 

M1: Price of goods and services (max. seventy-five (75) points) 

The tender with the lowest price or total value (devices, delivery, transport, installation, disassembly, 

education and training, etc.) shall be awarded the highest number of points. The other tenders are 

awarded a correspondingly lower share of points. A minimum stock of spare parts in the amount 

of EUR 50,000 is considered in this item. 

 

Formula: 

                                                                                         lowest price offered 

Number of points for the price offered = 75 points X  -------------------------------- 

              price offered in this tender 

 

M2: Technical solution (max. ten (10) points) 

The tenderer undertakes (upon testing the enclosed “test deck” for Asian postal items) to achieve 

at least a 90% read rate of the system during the SAT test, for which it will be allocated zero (0) 

points in this segment of the criteria. 

The tenderer may commit to a higher read rate and shall receive one (1) point for each additional 

1% increase in the read rate.  

 

The tenderer undertakes (upon testing the enclosed “test deck” for domestic postal items) to 

achieve at least a 95% read rate of the system during the SAT test, for which it will be allocated zero 

(0) points in this segment of the criteria. 

The tenderer may commit to a higher read rate and shall receive one (1) point for each additional 

1% increase in the read rate. 

 

The tenderer may receive a maximum of ten (10) points in this segment of the criteria (M2). The 

additional points allocated for the offered % of read rate based on both of the above SAT tests are 

cumulative.  

Example: If the tenderer offers a 92% read rate for deliveries from Asian markets and a 96% read 

rate for deliveries in domestic services, then it receives three (3) points within the M2 criterion. 
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M3: Warranty period (max. ten (10) points) 

Tenders must include a warranty period expressed in months. Tenders with a required minimum 

warranty period shall receive zero (0) points. 

Any extension of the warranty period by six (6) months shall be regarded as an extension of the 

warranty period of thirty-six (36) months, with the tenderer receiving two (2) points for each 

additional six (6) months of extension. The maximum total warranty period that a tenderer may 

provide and receive ten (10) points is therefore sixty-six (66) months (basic thirty-six (36) months + 

five (5) months x six (6) months). 

 

M4: Hardware maintenance (max. five (5) points) 

Maintenance shall include the following segments: 

 Costs of periodic preventive maintenance; 

 Costs of telephone support and remote diagnosis; 

 Price of an average regular working hour of a service technician from Slovenia and abroad; 

 A lump sum for travel expenses from Slovenia and abroad (the Contractor’s registered office 

in Slovenia – Ljubljana MSLC – the Contractor’s registered office in Slovenia and the 

Contractor’s registered office abroad – Ljubljana MSLC – the Contractor’s registered office 

abroad). 

 

The tender with the lowest total value (sum of the above items) or total maintenance value shall 

receive the highest number of points. The other tenders are awarded a correspondingly lower share 

of points. 

 

Formula: 

                                                                                          lowest price offered 

Number of points for maintenance = 5 points  X  -------------------------------- 

              price offered in this tender 

 

 

 

1.13 Contract 

 

Tenderers shall complete the sample contract, sign and scan it and enclose it in the tender, thus 

confirming that they agree with the sample contract.  

 

The tenderer selected will receive an agreement to sign, the contents of which will be identical to 

the sample agreement. The only amendments will be those made to the tender data. The tenderer 

selected may not alter the contractual provisions. If the tenderer does not return a signed 

agreement within 8 days of receipt, it shall be deemed to have withdrawn its tender. The 

Contracting Authority shall consider any tender withdrawal to be a negative reference for the 

following three years, irrespective of the reason for the tender withdrawal. Should this occur, the 

Contracting Authority will charge separately for the damage incurred as a result of the selected 

tenderer’s non-fulfilment of its contractual obligations or withdrawal from the agreement. 

 

The agreement on the implementation of the contract may be amended in accordance with Article 

95 of the ZJN-3 for the following:  

 any changes, regardless of the values envisaged in the documentation (e.g. consumer 

price index); 

 additional construction or services;  
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 unforeseen circumstances;  

 the replacement of the supplier/contractor; or 

 an immaterial change, regardless of the value. 

 

1.14 Data protection 

 

The Contracting Authority shall protect all data in accordance with the provisions of the acts 

regulating public procurement. The Contracting Authority shall ensure that all data marked by 

tenderers as confidential in accordance with the act governing companies shall be treated as trade 

secrets. In accordance with Article 35 of the ZJN-3, the Contracting Authority may only deem data 

labelled a trade secret by the tenderer to be a trade secret.  

 

The names of the tenderers and the submitted tenders shall be protected as trade secrets until the 

date set for the opening of tenders. 

 

1.15 Suspension of the procedure 

 

In accordance with the laws, the tendering procedure can be discontinued by the Contracting 

Authority at any time. 

 

The Contracting Authority has the right to reject all tenders. A notice of rejection of all tenders shall 

be given promptly to all tenderers. 

 

In no event shall the Contracting Authority be liable for any damages whatsoever in any way which 

tenderers may have due to the discontinuation of the procedure, rejection of all tenders, or which 

the successful tenderer may have if the Agreement is not signed. 

 

1.16 Termination of contractual obligations 

 

The Contracting Authority shall reserve the right to terminate the agreement with any supplier or 

contractor that breaches its provisions. Such supplier shall be barred from participating in the 

Contracting Authority’s other contract award procedures for the next three years. 

 

The Contracting Authority may withdraw from this Agreement during its validity in accordance with 

Article 96 of the ZJN-3.  

 

 

1.17 Review/Revision of the procedure 

 

A request for a revision of the procedure may be submitted by any person with an interest in the 

award of a tender, conclusion of a contract agreement or inclusion in a dynamic purchasing system 

and a capacity determination system who has or could have suffered damages through the alleged 

offence. 

 

The applicant must lodge the request for revision with the Contracting Authority directly in writing, 

by registered post or by registered post with advice of delivery, or by electronic means. The request 

for review may be lodged by electronic means if the Contracting Authority has an information 

system for receiving electronic applications in accordance with the law governing electronic 

commerce and electronic signatures. In this event the request for review must be signed with a 

secure electronic signature with verified certification. The applicant must simultaneously send a 
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copy of the request for review to the ministry responsible for finance. The Contracting Authority 

must notify the tenderers who submitted tenders in the public procurement procedure about the 

lodging of the request for review within three work days of the receipt of that request. 

 

In the request for review, the applicant must state the name and address of the applicant and the 

contact person, the name of the Contracting Authority, the designation of the public procurement 

order or decision on the issuing of a public procurement order or recognition of capacity, the 

subject matter of the public procurement order, the alleged offence, the facts and evidence with 

which the offence is proved, an authorisation for representation in the pre-review and review 

procedure if the applicant appears through proxies, a statement of whether the particular case of 

public procurement involves co-financing from European funds and which fund, and a receipt of 

payment of administrative fees.  

 

When lodging the request for review the applicant is obliged to pay an administrative fee to the 

corresponding account at the ministry responsible for finance in the amount of €4,000 if the request 

for review relates to the content of the notice, the invitation to tender or the tender documentation. 

 

The transaction account number is: 01100-1000358802.  

In the payment of the administrative fee, the approval reference number in line with template 11 

must always be cited. 

1. Template 11 

2. P1: budget spending unit code (16110 – Ministry of Finance – four-digit number plus check 

number)  

3. P2: sub-account number with check number (7111290) 

4. P3:   Publication serial number from the standard information portal or account reference 

number, or another document from the public tender dossier (6 digits + 2 digits for the year) is 

applied.  

A dash is mandatory between P1 and P2 and between P2 and P3. 

 

 

1.18 Security – bank guarantees 

(all the following provisions apply to a bank guarantee or surety bond) 

 

Bank guarantee for the payment of an advance 

The Contractor shall present an original bank guarantee in the amount of the received advance 

payment (10% of the estimated implementation value) to the Contracting Authority after signing 

this contract and no later than the advance payment date. The bank guarantee shall be valid at 

least until the components of the machine are delivered to the machine installation site. 

The Contracting Authority may enforce the advance payment guarantee if the Supplier fails to fulfil 

the order in accordance with the requirements referred to in the tender documentation and 

framework agreement. 

With the guarantee (original document) the bank shall on the first written demand of the 

Contracting Authority and regardless of any objection by the Contractor, unconditionally and 

without reservation undertake to pay, to the Contracting Authority the sum of the received advance 

payment (amounting to 10% of the estimated implementation value), if the Contractor fails to 

execute the order within the warranty period in accordance with the requirements referred to in 

the tender documentation and the framework agreement. 

 

Performance bond 
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The selected tenderer shall present an original performance bond amounting to 10% of the 

estimated implementation value, regardless of the value of the tender, no later than ten days after 

receiving the Contracting Authority’s request to begin to implement the contractual activities. 

The performance bond must still be valid for 30 days after its expiration.  

 

The Contracting Authority will cash in the performance bond: 

- if the order is not fulfilled in accordance with the requirements set out in the tender 

documentation and the agreement, 

- if the Contractor fails to submit a warranty bond after completing work within a specific 

deadline. 

 

The performance bond shall also serve as compensation for the tenderer’s confirmed obligations 

towards subcontractors. 

 

If the Supplier fails to correct the defects by the agreed deadline, the Contracting Authority may 

correct the defects at the Contractor’s expense. In order to cover these costs, the Contracting 

Authority may cash in the performance bond if it is still in its possession pursuant to the contractual 

provisions. 

 

The performance bond must include a provision that clearly states that the 2010 revision of the 

Uniform Rules for Demand Guarantees (URDG 758) issued by the ICC shall apply to this bond. 

 

Warranty bond 

The selected tenderer shall present an original warranty bond irrespective of the value of the tender. 

With this bond (original document) the bank shall on the first written demand of the Contracting 

Authority and regardless of any objection by the tenderer, unconditionally and without reservation 

undertake to pay a sum amounting to 5% of the estimated implementation value if the Contractor 

fails to meet its obligations arising from the warranty obligations within the warranty period or the 

period for which the warranty is valid. The warranty bond shall be valid for a further 30 days after 

the expiry of the warranty period for the device. 

 

The warranty bond must include a provision that clearly states that the 2010 revision of the Uniform 

Rules for Demand Guarantees (URDG) issued as MTZ 758 shall apply to this bond. 

 

 

 

2 CONDITIONS OF PARTICIPATION 

 

Tenders that do not fulfil (provide evidence of meeting) all of the criteria described below shall be 

deemed unacceptable and excluded from the procedure. In order to meet the criteria in this 

phase, the tenderer is required to submit ONLY (to satisfy the conditions C1–C8) a completed 

ESPD form for this public contract (in the event of partnership tenders, an ESPD form shall 

be submitted for each separate partner, and an ESPD form shall also be submitted for each 

registered subcontractor).  

 

The economic operator shall download the Contracting Authority’s ESPD form (XML file) from the 

ESPD page on the Public Procurement Portal (http://www.enarocanje.si/_ESPD/ ESPD/), and shall 

enter the required data directly into it. 

 

http://www.enarocanje.si/_ESPD/ESPD/
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A completed and signed ESPD must be enclosed to the tender by all economic operators 

participating in the tender in any manner (tenderer, participating tenderers in case of a joint tender, 

economic operators whose capacities are used by the tenderer, and subcontractors).   

 

Tenderers that submit tenders in the e-JN system shall upload their own ESPD under “ESPD – 

tenderer”, and ESPDs from other participants under “ESPD – other participants”. Tenderers that 

submit tenders in the e-JN system shall upload an electronically signed ESPD in xml. form or an 

unsigned ESPD in xml. form, whereby in the latter case, in line with the General Terms and 

Conditions of Use of the e-JN Information System, a legally binding document shall be deemed to 

have been submitted, that has the same validity as a signed document.  

 

For other participating tenderers the tenderer shall submit a signed ESPD under “ESPD – other 

participants” in pdf. format or in an electronically signed .xml file.  

 

Before recognition of a tenderer's capacity to be selected, the Contracting Authority shall request 

that the tenderer submits evidence that it meets a particular criterion with the documents and 

instruments required for demonstrating the fulfilment of a specific criterion or with the documents 

already required under the ZJN-3, or independently verify data from official records in the e-Dosje 

information system or in the official records where possible. For this purpose and where necessary, 

the Contracting Authority may request that tenderers submit relevant authorisations for access to 

official records. 

 

Tenderers must submit the following to demonstrate that they fulfil the conditions referred to in 

Articles 75 to 76 of the ZJN-3: 

 

C1 Absence of criminal conviction – the Contracting Authority shall exclude a 

tenderer/candidate from the public contract award procedure if a final judgment with the 

elements of a criminal offence that are defined in the Criminal Code of the Republic of 

Slovenia and listed in the first paragraph of Article 75 of ZJN-3 has been imposed on this 

tenderer/candidate or a person who has been a member of a management, senior 

management or supervisory body of this tenderer or who has been authorised to either 

represent the tenderer or carry out decision-making or supervisory tasks on its behalf, 

provided five years has not elapsed from the imposition of this final judgment (unless a 

different period was specified in the judgment itself). 

 In the case of a joint tender, this requirement must be satisfied by all partners. 

Proof: 

The tenderer submitted a correctly completed ESPD form (Section A: Grounds relating to 

criminal convictions). 

The Contracting Authority requests that tenderers also submit completed consent forms in 

the 1st phase, on the basis of which the Contracting Authority will be able to obtain the 

relevant proofs of absence of conviction. 

Bidders not established in the Republic of Slovenia shall supply evidence that they have not 

been convicted of the aforementioned offences. 

 

C2 On the day on which the deadline for submitting tenders expires, the tenderer is not 

placed on the list of tenderers with negative references referred to in Article 75 of the 

ZJN-3. The Contracting Authority shall exclude any tender from the procedure if the 

tenderer concerned features on the list of business entities with negative references on the 

day of the deadline for the submission of tenders.  
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In the event of a joint tender, each of the partners must meet this criterion. If a tenderer 

participates with subcontractors, they must also meet this criterion. 

 

Proof: 

 The tenderer must submit a correctly completed ESPD form (Section D: National grounds 

for exclusion).  

 

C3 Ability to perform a professional activity: the tenderer must be registered in the 

professional and trade registers that are kept in the member state in which the business 

authority is registered (registered office). The list of the professional and trade registers in 

the EU’s member states is presented in Annex XI to Directive 2014/24/EU. 

In the event of a joint tender, each of the partners must meet the criterion in the contract 

for which they are responsible. 

 

Proof: 

 The tenderer must submit a correctly completed ESPD form (Part IV: Selection criteria, A: 

Suitability) 

 

C4 The Contracting Authority shall exclude a tenderer from the public contract procedure if:  

 insolvency or compulsory winding-up proceedings have been initiated against the 

business authority under the act governing insolvency and compulsory winding-up 

proceedings, or  

 liquidation proceedings have been initiated against this business authority under the 

act governing companies, if the management of the assets or operations of this 

business authority has been taken over by an official receiver or court, or  

 if the business activities of this business authority have been suspended temporarily, 

or  

 if similar proceedings have been initiated against the business authority under the 

regulations of another country or it has found itself in a position with the same legal 

implications.  

 

In the event of a joint tender, each of the partners must meet this criterion. 

 

Proof: 

 The tenderer must a correctly completed ESPD form (Section C: Grounds relating to 

insolvency, conflicts of interests or professional misconduct). 

 

C5 Tenderers must not have had their accounts blocked during the past six months of 

operation (this criterion applies to all of the tenderer’s accounts).  

In the event of a joint tender, each of the partners must meet this criterion; 

 

Proof: 

 The tenderer must submit a correctly completed ESPD form (Part IV: Selection criteria, B: 

Economic and financial standing, A: Other economic or financial requirements). 

 

C6 A tenderer shall be excluded from the procedure if significant or constant deficiencies 

appeared in the previous agreement on the implementation of a public contract concluded 

with the Contracting Authority regarding the fulfilment of crucial obligations, owing to 

which the Contracting Authority was forced to prematurely withdraw from the previous 
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contract or agreement, claim damages or required other comparable sanctions to be 

imposed.  

 

The Contracting Authority shall also consider written complaints, written warnings to 

suppliers about breaches of contractual obligations, contractual penalties charged or bank 

guarantees redeemed for one of the aforementioned reasons as proof of poorly executed 

work. 

 In the event of a joint tender, each of the partners must meet this criterion; 

 

Proof: 

 The tenderer must submit a correctly completed ESPD form (Section C: Grounds relating to 

insolvency, conflicts of interests or professional misconduct; early contract termination, 

compensation or other comparable sanctions). 

 

C7 If the tenderer offers to implement the contract with subcontractor(s), it must present the 

documentation in accordance with section 1.5 of the tender documentation (an ESPD form 

is required for each subcontractor).  

  

 The Contracting Authority shall reject a subcontractor if any of the grounds for exclusion 

exist, in accordance with conditions C1, C2, C3 or C4. 

 

SPECIAL TERMS AND CONDITIONS 

 

C 8 References: 

The tenderer shall submit at least two confirmed references (a letter and signature and the official 

stamp by the owner of the device) stating that such a sorting device with similar technical 

characteristics (as required by the Contracting Authority) has been used by one of the postal 

operators or in the industry where comparable equipment for sorting transportation units is 

employed. The value of such equipment (excluding construction works) shall exceed EUR three (3) 

million (for each reference separately). The reference shall be verifiable and prepared in English or 

Slovene. A valid reference shall indicate the following: name of the reference contract, a contact 

person for verifying the data (name, surname, email, telephone), the date or period of the contract 

performance, etc. A reference whose project completion may be no more than 5 years old can be 

submitted by the entity in charge of the contract fulfilment, or the legal successor to the company 

which executed the contract indicated in the reference.  

 

C 9 Declaration 

The tenderer shall submit a declaration indicating that the price of the project implementation 

covers the cost of the IVD inspection, including all the documentation on the adequacy of installed 

devices and the cost of the inspection implementation. The tenderer shall submit a declaration. 

 

C 10  Receipt of equipment 

The takeover of the equipment shall be carried out by an authorised institution, with the 

“arrangement of the facility for new devices” being the takeover purpose. The latter is conducted 

at the tenderer’s (Contractor’s) expense. The tenderer shall submit a declaration. 

 

3 INSTRUCTIONS FOR COMPILING THE TENDER 

 

The tender shall be composed such that tenderers fill in the required data in the forms which are 

an integral part of the tender documentation, or of the individual parts thereof. Tenders must be 
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submitted on the forms from the annexes to the tender documentation, or on forms produced by 

the tenderer that are identical in content and form.  

 

During the application submission phase (Phase I), the tenderer shall submit all of the 

required proofs of meeting the conditions and requirements, and the documents and data 

on the subject of the public contract and the technical characteristics, except for the tender 

quote (prices), which shall be submitted during the tender submission phase (Phase II) after 

receipt of a request from the Contracting Authority. 

 

Tenderers shall complete the tender quote form during the tender submission phase (Phase II). 

The tenderer shall upload the completed “Tender quote” form in pdf format to the “Quote” section 

of the e-JN information system; it shall be accessible at the public opening of tenders. Other 

enclosures shall be uploaded to the “Other enclosures” section. In the event of discrepancies 

between the information in the tender quote uploaded to the “Quote” section and the complete 

quote uploaded to the “Other enclosures” section, the information in the complete quote uploaded 

to the “Other enclosures” section shall be deemed valid. 

 

Tenderers shall guarantee, under criminal and material liability, that all information and documents 

submitted in their tender are true and accurate and that the documents enclosed correspond to 

their originals. Otherwise, the tenderer shall be liable to the Contracting Authority for all damage 

incurred by the latter. 

 

The tenderer shall submit certificates or declarations as required under the “Selection criteria” 

section (if the required declarations are already included in the enclosed “Declarations” form, the 

tenderer’s stamp and signature on that form shall suffice and there shall be no need to enclose 

individual declarations), along with a scan of a completed, signed and stamped specimen 

framework agreement and the tender, to the “Other documents” section of the e-JN system. 

 

Once the decision becomes final, the selected tenderer shall submit a list of the employees 

(including personal data) who will be performing the work and entering the Contracting Authority’s 

premises. 

 

Pursuant to Article 14(6) of the Integrity and Prevention of Corruption Act (ZIntPK-B), immediately 

on receiving notice of the selection decision having been taken, and before the said decision 

becomes final, the selected tenderer shall submit to the Contracting Authority a declaration or 

details of the participation of natural and legal persons in the ownership of the company, including 

the participation of silent partners, and details of the economic operators that, with regard to the 

provisions of the act regulating companies, are considered to be associated companies of the 

tenderer.  

In the case of natural persons, the above declaration shall contain the name and address and the 

ownership share. 

If a tenderer submits a false declaration or provides inaccurate information regarding the above 

facts, this shall result in the agreement being declared void. 

 

3.1  Notification of the contract award decision 

 

The Contracting Authority shall publish the signed contract award decision on the Public 

Procurement Portal. The decision will be deemed to have been delivered on the day of its 

publication on the Public Procurement Portal. 
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4 DESCRIPTION OF THE CONTRACT – TECHNICAL SPECIFICATIONS  

 

4.1 Subject of the contract 

 

The Contracting Authority’s requirements are set out in more detail in the technical 

specifications, which are part of this documentation relating to the awarding of a public 

contract. 

 

 

I. TECHNICAL REQUIREMENTS FOR Loose Items Sorting Machine (LISM) 

 

1. General Description of the system 

The technical request below and other technical documentation of the public contract lot also use 

a shorter term, LISM, for the Loose Items Sorting Machine. 

The LISM must be of modular design and in principle (both in the sense of the hardware and existing 

capacities) it must be designed so that the implemented configuration allows for potential future 

upgrades without requiring the replacement of the device. 

The device must be equipped with an adequate SW solution/programme for sorting postal items.  

It must support the connection to the information system (hereinafter: the IS) which provides access 

to the creation of reports on operating efficiency, statistics on sorted items, device maintenance 

and the transfer and installation of sorting plans.  

HW components must be standard (freely available on the market), the manufacturer must include 

SW (DVD, USB data carrier, Cloud solution, etc.) so that it is available to the Contracting Authority 

after the expiry of the warranty period.  

The IS must also facilitate connectivity with other applications that Pošta Slovenije wishes to use 

alongside the performance of the sorting process for other purposes (e.g. sending events to Track 

& Trace). 

 

1.1 Physical characteristics of the machine configuration 

The sorting system must be composed so that it is of modular design, which allows further addition 

of sorter functions to a reasonable and feasible degree without the necessity of replacing the 

existing components of the machine. 

The configuration of the device must ensure a sufficiently long delay line or the long enough 

circulation time of postal items so that with online video coding (postcode entry) the throughput 

of postal items does not fall below the required value and at the same time postal items are not 

sorted into reject. 

 

1.2 Characteristics of items that will be sorted by the machine 

The machine must process letter mail with the following physical characteristics: 

o min. size 100 mm x 100 mm; max. size 350 x 450 mm, 

o from min. weight of 5 g to at least 2,000 g, 

o thickness from 1 mm to 150 mm, 

and items wrapped in plastic (PVC) wrapping in addition to items in classical packaging must be 

processed. Furthermore, the device must also support the sorting of postal items of irregular shapes 

(cylinder, pack, PVC bags, etc.), items with convex objects and similar. 

 

1.3 Characteristics and efficiency of the operation of the loader and entire machine 

The loader must be capable of loading 450 mm long items at a constant throughput level of 12,000 

items per hour. The solution should employ an appropriate technical solution to reduce damage to 
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postal items caused by friction. Along with the tender, the tenderer shall present its solution that 

will minimise the occurrence of damage. 

The whole set of the LISM device is therefore required to meet or exceed the following operating 

efficiency requirements: 

 

Table 1: Operating efficiency requirements 

Throughput 

(minimum) 

Jam rate 

(maximum) 

Misdirected mail 

(maximum) 

Damage rate 

(maximum) 

12,000 pcs/h 1/5,000 input pcs. 1/1,000 input pcs. 1/5,000 input pcs. 

 

1.4 Device functions characteristics 

The device must be capable of performing several functions. The required functions are: 

 ID and sorting code reading; 

 sorting postal items on the basis of data from postal items (data on the destination post 

office); 

 maintenance, modification and updating of sorting samples (SP - sorting plans; 

 the ability to determine the primary output to be filled until it is full when there are several 

outputs assigned to the same destination in the sorting plan. Then the start of filling the 

secondary output; 

 OCR; 

 Dislocated online video encoding via online access; 

 Connection to the CRA and Track & Trace; 

 Statistical overview of device operation. 

 

1.5 Damaged postal items 

The operating percentage of damaged postal items may not exceed 1 piece per 5,000 sorted pieces.  

Damage is a state of any item that deviates from the condition in which it was received from the 

sender, which requires further rehabilitation measures or is in any other way unsuitable for machine 

processing. Damaged items are those whose contents are damaged during a certain work phase, 

those that are very torn or damaged (exterior and/or interior packaging) and must therefore be 

sent for repackaging or cannot be delivered in their current state. 

 

1.6 Noise 

The noise level that the operator is exposed to may not exceed 75 dB one metre from the device 

in any position in which the operator or maintenance person could place themselves, when all 

panels and covers are closed. A certificate shall be enclosed with the sale tender stating that the 

proposed device has undergone testing and approval for the requirement in question. 

 

1.7 Safety guards 

Safety guards shall be installed where there is a safety risk for the people who maintain and/or 

operate the device. 

Safety guards (covers) which cover the transport path of items shall be made of sheet metal in order 

to minimise acoustic noise and electrical discharge. The safety guards covering the item transport 

path shall be equipped with approved electrical safety switches so that the device, if the guard is 

open, will stop automatically before the person who opened the safety guard can put their hand 

into the transport path of items. 

Safety guards and/or gates which allow access for engineering maintenance shall be safely secured 

with locks and keys. A universal key shall be used for the locks. 
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1.8 Power 

The Contractor or Supplier shall state the nominal power of the machine and the power factor. The 

machine should use a three-phase power supply at 400V/50Hz. 

 

1.9 Modification of the facility of installation 

Changes, with the exception of mounting points and power connections on the equipment, are not 

permissible. 

 

1.10 Electrical safety 

All electrical equipment and exposed metal parts must be earthed. Earthing rods must be clearly 

marked. 

Cables installed near rotating parts of the device and other moving parts must be secured with 

conduits, guides or spiral protectors if necessary. Cables which run along the entire device and 

require additional protection shall be secured with appropriate ties. 

Safety must comply with the European CE standard. 

 

1.11 Surface dimensions of the device 

The device must be of sufficient dimensions so that it can be installed in the available space in a 

newly constructed building, which measures approximately 800 m2. The dimensions of the space 

are 40 m x 20 m, as can be seen in the figure below. 

 

Figure 1: Available space for the installation of the device 

 
 

 

1.12 Cybersecurity: 

The Supplier of industrial systems is required to deliver the system and specify the 

conditions and procedures for use so that the system is appropriately protected in terms 

of information security. If the system components include operating systems, software or 

hardware with known vulnerabilities which allow unauthorised access to the system, its 

shutdown or malfunction, the Supplier shall specify all these vulnerabilities and provide for 

appropriate control procedures or restrictions on the use of the system for each of them 

to reduce the risk of vulnerability abuse to a minimal level. The restrictions and control 

procedures thus prescribed must not in any way impair any of the system functionalities. 

The Supplier shall also undertake to monitor vulnerabilities, and when it identifies new ones 

in the system which is the subject of the delivery it will either ensure that the system is 
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updated in order to eliminate the vulnerabilities, or update control procedures and 

restrictions which prevent abuse of the vulnerability or reduce the risk of such abuse to an 

acceptable level.  
 

For the purpose of identity management, the Supplier shall ensure the inclusion of the 

solution in the Contracting Authority’s AD/AAD or provide an appropriate and fully 

centralised alternative solution. 

If the Supplier fails to ensure that integration, it shall ensure the implementation of the 

Contracting Authority’s security policies in its authorisation system. 

 

The Supplier shall provide a topological and properly documented image and description 

of the solution layout, which contains at least: 

- Description of the solution levels, if there are more of them 

- Communication protocols used between the levels or the elements of the solution 

- Description of data relations 

- Description of the access to the internet (from which levels or components) 

- Indication of the necessary TCP/IP ports for the operation of the solution in the 

internal environment and for communication with the internet 

- Description of individual solution components with IT parameters  

o System parameters 

o List of service accounts for the operation of the solution 

o Communication settings 

o OS version 

o Indication of other application software 

The Supplier shall provide a description and information on how individual IT active 

components are protected against malicious code 

The Supplier shall provide logging on all IT components and the same at the central level 

of identity management 

- The Supplier shall provide written information on the location of system logs 

- The Supplier shall ensure the export of logs or connectivity to the Contracting 

Authority's security information and event management (SIEM) system   

The Supplier shall also provide a document on the method and possibility of proactive 

monitoring of the IT hardware 

 

 

2. Graphical user interface, warnings, operation, statistics 

The graphical user interface (GUI) must display at least the following information in Slovene: the 

condition of and data on the operation of the device, the selected item sorting programme, 

instructions for use of the device and any non-standard conditions of operation. It must enable the 

checking of the item sorting throughput (rate, tray occupancy, VCS system on, etc.). If a jam occurs, 

if the cover is open or the loader is full, or if an emergency stop switch or emergency shutoff switch 

is triggered on the device, an indicator appears on the GUI which indicates the place where the jam 

occurred, where the cover is open, which loader is full or where the switch has been triggered, in 

order to deal with the problem more easily.  

If the device offers several reading systems (BCR, OCR, VCS), the operator shall be able to turn on 

and off individual reading modes in case of a failure of one part of the system so that it can continue 

sorting through other systems without interruption despite the failure of part of the system. 
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The graphical user interface (GUI) is a standard touchscreen so that the operator or maintenance 

person is not only allowed access to various statistics on the device operation, but is also able to 

manipulate the device, i.e. set the operating mode, select the sorting programme, conduct an 

inspection of the device and carry out maintenance procedures and other functions. The 

information displayed depends on the current operating mode (normal operation/maintenance 

mode) and the security clearance of the operator. 

 

2.1 Switch plates 

The switch plates contain switches and lights used to operate the item sorter. All operating controls 

must be installed so that the operator can reach them easily. High priority operating controls, such 

as Start and Stop, must be especially easy to reach. 

Any directory associated with the operating controls must be easily visible and legible from the 

required distance and angle of observation, and must be in Slovene.  

The size of the operating controls must be appropriate to the body parts used to activate those 

operating controls. The operating controls must be installed at a sufficient distance from each other 

in order to ensure sufficient space for fingers/palms. 

 

2.2 Indicators for the functioning of the device 

All visual and audio indicators, LCD displays for: 

 almost full tray/full tray; 

 display of the read rate in the form of a graph and a warning when the read rate falls below 

xx% (with an audible signal); 

 signal and stopping of the device in case of jamming; 

 display of the jamming location at the time of the event; 

 technical disruptions, maintenance mode, emergency stop; 

 throughput in the form of a graph; 

 number of registered video coders; 

must be functional and visible to the person operating the sorting device in order to ensure their 

occupational safety as required by law. 

 

The data must also be accessible to controllers via remote access. 

 

2.3 Audio warning signals upon start-up 

Upon each start-up or restart of the device a start warning alarm shall sound. 

The signals shall have the following characteristics: 

 interrupted signal; 

 beeps 4 to 8 times for at least 5 seconds (nominal value); 

 primary frequency range from 1,000 to 3,000 Hz; 

 must generate a 15 dB (+/- dB) signal above the background noise, at least one octave 

above the range of the normal noise levels measured at the same location; 

 must continuously be limited, with the help of adaptive control units, to a maximum of 90 

dB and a minimum of 75 dB, measured 30 cm from the edge and 152 cm from the floor for 

standing activities, and 122 cm from the floor for sitting activities;  

  it must be followed by a 5 second (nominal value) silent period without signals, after which 

mechanical operation may commence.  

 

 

2.4 Visual warning signals upon start-up: 

Upon each start-up or restart of the device a visual start warning signal shall appear. The signals 

shall have the following characteristics: 
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 green; 

 blink rate of at least 2 Hz with a duration of not less than 10 seconds (nominal value); 

 sufficient intensity and size in order to be visible from all places where the operator is usually 

located; 

 if they are located in one or more positions, they must be of sufficient intensity and size in 

order to be visible from all places where the operator is usually located; 

 may not be in the form of a rotating light or strobe light. 

 

3. Output trays 

 

3.1 Number of output destinations on the device 

The minimum number of output destinations/trays is 75, with an option to expand that number. 

Any subsequent expansion of the number of output trays must also be supported by a simple 

intervention in the basic SW of the device and without any (major) costs for the Contracting 

Authority. 

 

3.2 Operating method of chutes 

Chutes with a flap at the end are required. The chutes must be at least one meter long. The chutes 

must enable safe unloading of sorted items in the trays at the bottom of the chutes. The solution 

is provided by the tenderer, whereby the percentage of damaged sorted items on the LISM device 

may not exceed 1‰. 

 

Flap closing and letter tray replacing: 

When the letter tray is full, the operator closes the chute flap and thus physically prevents the item 

from falling off the chute into the tray. The operator then replaces the full tray with an empty one 

and reopens the flap. While the flap is closed, the sorted items (temporarily) accumulate on the 

chute and so the tray replacement does not affect the throughput of the device (as described in 

Figure 2). The chutes must also be equipped with sensors to prevent jamming. 

 
Figure 2: Concept of the chute flap functioning 

   
 

3.3 Output trays and the principle of postal item unloading 

The device must support the unloading and storage of sorted items in the target destination (letter 

tray).  

“Bomb-bay” operating method of trays with a circular transport line is required. Trays/sorting 

“troughs” must be designed in such a way as to prevent the falling out of the items during the 

sorting phase. 

The Supplier must adjust the dimensions of the output trays so that it will be possible to insert the 

existing letter trays used by the Contracting Authority, the dimensions of which are: 

Table 2: Dimensions of XL letter trays 



 

 25/56 

    Length (mm) Width (mm) Height 

(mm) 

Tray Tray for loose/uneven items 470 532 400 

 

The Contracting Authority requires the following orientation of letter trays at the bottom of the 

output chutes. 

 

Figure 3: Orientation of letter trays at the bottom of the output chutes 

 
 

As regards the handling of letter trays, the Contracting Authority envisages the principle of manual 

removal of full letter trays and manual mounting of empty letter trays, where the letter trays must 

be positioned on the system, which allows the operator to pull and push the letter trays without 

much physical effort while ensuring maximum work ergonomics. 

 

3.4 Sensors, warnings of output trays 

 “almost” full tray detection: each tray must have a warning light to warn the operator when 

the tray is almost full, and a different type of signal on the same light to be triggered when 

the tray is full; 

 full tray detection: the LISM must have the ability to detect when an individual letter tray is 

full. Each tray must have a warning light to warn the operator when the tray is almost full, 

and a different type of signal on the same light to be triggered when the tray is full; 

 jam sensor: When items transit to letter trays, the LISM must, in order to reduce the number 

of jams, operate in this part so as to ensure that there is no unnecessary damage to the 

items and equipment. Any jamming of items must be detected and must result in a warning 

and the stoppage of part or the entire sorter. 

 

3.5 Printers and information displays 

An LCD display of the tray destination is required above the tray: the destination of each tray must 

be displayed on the LCD screen above the tray, linked to the currently active sorting plan. 

 

The ability to print tray labels is required. The device must be equipped with an adequate number 

of tray label printers, which the operator uses to print tray labels using an appropriate processing 

program/sorting plan. The printers must support the printing of labels that are equipped with type 

2/5 Interleaved, (4 digit) barcodes and which are used for sorting on the parcel sorter (the label 

structure is presented in Figure 4). The letter trays will be sorted on the basis of the postal code and 

name of the postal unit. The device’s software must support automatic generation of barcodes. The 

number of printers depends on the length of the device and the optimal placement in terms of 

accessibility, ergonomics and optimal use of the device. 

The distance between individual printers should not exceed 5 metres. 
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Figure 4: Structure of tray labels 

 
 

The tray label must contain at least the following: 

 the date and time of printing; 

 number of the tray; 

 post office (ZIP and name) (or the name of the sorting plan of the 2nd division); 

 barcode (type: 2/5 Interleaved, (4-digit), from the postcode on the label. 

 

4. Loaders 

 

4.1 Types of loaders to achieve the throughput 

The Contracting Authority requires a minimum of two types of loaders, where the first type (tipper) 

must provide the minimum required system throughput (12,000 items per hour), and the second 

type (manual) a minimum of 75% of the required system throughput. 

 

First type of a loader – tipper 

This type of loader must allow the overturning and emptying of containers so that their content is 

shaken from the container directly into the loader. The tenderer shall calculate the number of 

tippers required to ensure the minimum required operational throughput of the system assuming 

that there are on average 2,500 items in a container. 

The tenderer will inspect the containers during a mandatory inspection of the site of the LISM 

device installation which will be organised by the Contracting Authority as part of the public 

contract procedure. The exact date and time are published in the tender documentation. 

The Contracting Authority estimates that this segment of the process poses the greatest risk with 

respect to safety at work, since heavy containers are lifted and turned while being emptied, which 

can potentially lead to workplace accidents with severe injuries or even death. The Contracting 

Authority therefore requires maximum care from the tenderer in this segment to implement 

security mechanisms to prevent such situations. 

 

Second type of a loader – manual loader 

This type of loader must allow operators to empty the content of letter trays directly onto the 

conveyor. Only items will travel along the conveyor, and letter trays will not. 

 

4.2 Dropping items into the sorter’s trays 

The Contracting Authority expects that in the next phase of the process the items will travel along 

the conveyor to the operators (inserting stations) who will then turn the items by hand and place 

them directly into the trays of Bomb-Bay loaders. At this point, the operators will also exclude items 

with the wrong shape, dimensions or weight. 
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Tenderers must envisage the necessary number of inserting stations to achieve the minimum 

system throughput. 

4.3 Detection of jams and operating restart controls 

The device shall detect jams in any part of the item transport path. When a jam occurs in a certain 

part of the device, the device shall immediately shift into jam stopping mode, and an indicator light 

on the control panel screen will show the location of the jam. By freeing the jammed item and 

pressing the corresponding switches the device will restart normal operation. At that moment the 

minimum number of items will be sorted into the trays/outputs for rejected items or the 

trays/outputs for excess mail, while the rest of the mail being transported will be sequenced 

correctly. 

 

4.4 Exceeded capacity 

The LISM must have one exit for excess and/or rejected items or those items whose address has 

not been correctly detected or video coded (i.e. rejected). This output tray can be included in the 

minimum number of output trays. 

 

5. Information system for the device and SW functionalities 

 

5.1 System description 

The IT system must contain the required components for implementing optical character 

recognition (OCR), image processing (VCS) and managing sorting plans, databases and statistical 

data. 

 

5.2 Hardware requirements 

Technical reliability 

Machine reliability is required for 98% of the time of operation. This will be verified in the SAT test 

by calculating the time of uninterrupted operation of the machine in two consecutive 8-hour shifts, 

using the following formula: 

                                                           Time of the machine operation 

Technical reliability = --------------------------------------------------- 

                                          Time of the machine operation + Machine downtime 

 

Time of the machine operation – the sum of the time during the measurement period when the 

device operates uninterruptedly.  

 

Machine downtime – the sum of the time during the measurement period when due to a stoppage 

(not due to a fault of the operators) the machine cannot be used. Machine stoppage means all 

periods during the measurement period when the machine operates in service mode (not due to a 

fault of the operators). 

 

Backup of the system 

 The LISM must operate on at least two separate control PCs; the primary PC and secondary 

PC; 

 both PCs must be physically connected to the device HW. In the event of failure of the 

primary PC, the secondary PC is activated (e.g. by pressing the power button of the 

secondary PC). 

 

5.3 Connection to the Pošta Slovenije’(PS) system 

LISM – CRA connection 
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A connection to the 'Central Register of Addresses' (CRA) owned by the Contracting Authority, 

which will be the basis for the preparation of sorting plans and the search for valid OCR hits, is 

required. It is required that once a day the LISM server obtains all data on delivery post offices and 

other useful information from the CRA via the online service for the purpose of sorting items The 

exact time of this data exchange shall be agreed subsequently between the Contracting Authority 

and the tenderer. 

 

 

 

LISM – Track & Trace connection 

A connection to the Contracting Authority’s Track & Trace system is required to provide the 

identified item IDs in the tracking system. The Contracting Authority requires that the LISM server 

sends sorting results periodically, every five (5) minutes, through the service to our system in a 

special table (the data structure will be subsequently defined by the Contracting Authority). 

 

LISM – UPO connection 

A connection to PS’s system is required (the Contracting Authority expects that this will be the UPO 

system) where the LISM will obtain data on the country of the addressee from PS’s system on the 

basis of a unique ID from the CN-23 declaration. The method of using this data is explained in 

section 5.7.2. The Contracting Authority leaves it to the tenderer to decide whether the acquisition 

of data or communication with PS’s system will take place for each item separately, or the system 

will obtain data for all items to be sent abroad from PS’s system periodically (e.g. every hour). 

 

LISM – APM connection (PS’s customs system) 

A connection to the customs system of PS is required from where the sorter will obtain data on the 

status of items based on the item ID. The Contracting Authority leaves it to the tenderer to decide 

whether the acquisition of data or communication with the APM system will take place for each 

item separately, or the system will obtain data for all items to be sent abroad from PS’s system 

periodically (e.g. every hour). 

 

Connection to active directory 

When including operators in the VCD system, a “single sign-on” functionality is required with a 

connection to Pošta Slovenije’s “active directory”. 

 

5.4 Sorting plans 

The sorting plan manager must be able to perform the following operations: 

 centralised supervision; 

 connecting to and receiving daily updates from the client database (CRA) – automatically 

and ad hoc; 

 data management (storage, updating) of address database; 

 use and management of the list for particular features/alternatives – 'Appendix to CRA'. 

 

5.5 Sorting plans 

The sorting plan manager must be able to perform the following operations: 

 updating of sorting plans; 

 storing of data on sorting plans; 

 updating buffer/device data display; 

 storing buffer/device data display; 

 managing and updating data on tray labels; 
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 creating and modifying sorting plans must in no way be limited (e.g. the number of SPs 

stored in the system at one time, the SP may be replaced independently by the 

operator/maintenance provider, etc.). 

 

5.6 Statistical database management 

The tenderer must provide a module for reviewing statistical data or an application through which 

users will access statistical data. The solution must support data printing and exporting.  

The statistical database must be capable of the following: 

 centralised supervision; 

 export of statistical data from the Excel structure, .CSV, etc. to the client’s system; 

 possibility of reports on daily, hourly, shift (periodic), monthly and yearly statistical data on 

all sorting devices with the various requirements of the Contracting Authority. 

All requirements related to statistics are contained in a separate document, “Appendix 1 - LISM 

statistical requirements", which is part of the tender documentation. 

 

The Supplier must take into account the needs of the Contracting Authority in the period of time 

after the Supplier has performed (remote) maintenance and storage of data obtained through the 

sorting process. This period may not be longer than one hour a day, and will be specified in more 

detail during the implementation of the device. 

 

5.7 Optical character reader (OCR) 

The OCR system must be able to perform the following functions: 

 identification of machine-printed characters and combinations of both hand-written and 

printed characters in the same address block; 

 identification of the ID and sorting barcode using the 39/128, GS1, SSCC and Interleaved 

2/5 standards. Examples of typical ID barcodes on items are presented in “Appendix 2 – 

Typical ID codes on items” which is part of the tender documentation; 

 identification of the data on the addressee also on new structures of parcel delivery labels 

not encountered in the past, without prior manual training on the system. 

 

Table 3: ID code requirements 

Bar code characteristic Value 

1D/2D 1D 

Type Code39/Code128, GS1, SSCC, Interleaved 2/5 

Module width (thin line in the bar code) ≥0,25mm 

Length bar > 5 mm 

Number of characters Code39/Code128: up to 37 characters 

  GS1: up to 33 characters 

  SSCC: up to 20 characters 

  Interleaved 2/5: up to 12 characters 

Quiet zone ≥10 x module width  

Quality ANSI GRADE A – E 

Orientation Omni-directional 

Colour (code/background) Black/White 

  

5.7.1 Read rate 

The Contracting Authority requires that the LISM identifies individual barcode IDs of items (which 

are submitted to Track & Trace) and sorts items on the basis of post codes and names of destination 
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post office (in connection with the central register of addressees provided by the Contracting 

Authority). 

 

The barcode read rate (ID) must be at least: 

 99% with a margin of error of 0.1% for barcodes of ANSI GRADE A, B, and 

 95% with a margin of error of 0.1% for barcodes of ANSI GRADE C, D, E. 

 

The tenderer may provide a better read rate in the prescribed “Pro forma invoice” form which is 

part of this tender documentation, and for which it will be allocated additional points in this 

segment of the criteria. 

 

The OCR identification rate of postal code and destination post office must be at least: 

 90% with a margin of error of 0.5% for postal items from Asian markets, and 

 95% with a margin of error of 0.5% for domestic postal items (domestic traffic). 

 

In order to increase the efficiency of the final sorting of items, the OCR may use the data on 

deliveries from Asian markets in conjunction with the APM (customs application) to obtain ITMATT 

data (containing data on the addressee). Despite this option, the OCR must independently achieve, 

during the SAT test, the required read rate that the tenderer undertook to provide upon submission 

of the tender (min. 90%). 

 

The tenderer may provide a better read rate in the prescribed “Pro forma invoice” form which is 

part of this tender documentation, and for which it will be allocated additional points in this 

segment of criteria. 

 

The Contracting Authority will verify the above read and identification rate during the SAT test in 

the manner set out in the chapter “SAT test” in the tender documentation. 

 

5.7.2 Three sorting modes and OCR operation protocols 

Three different ways of item sorting are required: 

 sorting of items arriving from abroad and sorting of larger domestic deliveries which will be 

sorted at the same time and within the same sorting plan. The target locations of this sorting 

process are delivery post offices. 

 

Envisaged process hierarchy: 

1. when the item has an ID code, the system reads the item ID. Detected IDs are 

periodically sent to Track & Trace; 

2. when the item has the AD (directional) code of Pošta Slovenije, the system directs 

the item according to the data from the AD code, and if it also has the ID code then 

this is also provided to the Track & Trace system; 

3. when the item does not have an AD code, the OCR reads the address (postal code 

and destination post office) and directs the item based on the addressee data; 

4. when the system fails to read the addressee data, the item is subject to video coding 

(VCS). 

 

 Sorting of items arriving in Slovenia from the rest of the world, whereby the data on the 

item status is obtained from the APM (Customs System of Pošta Slovenije). This sorting 

method has a separate sorting plan. Items are sorted on the basis of the status obtained 

from the APM system and the sorting plan. 
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Envisaged process hierarchy: 

1. All postal items have ID codes (condition). The system must read the postal item ID. 

Detected IDs are periodically sent to the Track & Trace system. When the system 

fails to read the ID code, the item must be sent to reject; 

2. When the system has successfully read the ID code, it obtains data on the status of 

the postal item from the APM; 

3. Result of the item status: 

a. When the item status is YES, the OCR reads the address (postal code and 

destination post office) and directs the item based on the sorting plan; When 

the system fails to read the addressee data, the item is subject to video 

coding (VCS); 

b. When the item status is NO, the item is directed to a specific chute in the 

sorting plan intended for the items with a NO status.   

 

 Sorting of items accepted in Slovenia intended for other countries. These items will be 

sorted separately from the above items in another type of LISM device operation and 

according to a special sorting plan. The target locations of this routing process are the 

countries of the addresses. 

Envisaged process hierarchy: 

1. When the item has an ID code, the system reads the item ID. Detected IDs are 

periodically sent to the Track & Trace system. 

2. The OCR reads the address (the addressee's country) and directs the item based on 

the addressee data. The basis for determining whether the OCR has read a valid hit 

will be a “list of country names and alternative names” compiled and imported into 

the LISM system by the Contracting Authority (the exact structure is determined 

jointly by the Contracting Authority and the Contractor during the implementation 

phase). The editing and updating of this list directly in the LISM system must be 

enabled. 

3. If the system fails to read the addressee data but there is a visible CN-23 declaration 

on the item, the system reads the unique CN-23 ID code and obtains the data on 

the destination country from PS’s system. It is for the tenderer to decide whether the 

acquisition of data or communication with PS’s system will take place for each item 

separately, or the system will obtain data for all items to be sent abroad from PS’s 

system periodically (e-g. every hour). 

4. If the system fails to read the addressee data and there is no visible CN-23 

declaration on the item, the item is subject to video coding (VCS).  

 

5.7.3 Storage of images of sorted items 

The LISM system must be able to store images of all sorted items for at least 10 days and provide 

the Contracting Authority with ad hoc access, allowing images to be searched for through various 

filters (item ID, exit location, entry location, sorting time, etc.). 

 

5.8 Image processing (VCS – video coding system) 

 The image processing system must support dislocated online video coding via web access 

and must support at least the following functions: 

o entry of the addressee’s postal code; 

o entry of the name of addressee’s post office; 

o entry of country codes; 

o fast keys for foreign addresses and reject; 
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o in the screen display of postal items the priority image must be shown in top-view, 

with the options of 90-degree rotation and magnification 

o VCD status management (video coding desk); 

o operators’ management, a “single sign-on” functionality with a connection to Pošta 

Slovenije’s “active directory”. 

 

5.8.1 VCD operator training regime 

The ability to train the operators on video coding is required. The training is provided in the 

following way: 

 the Contracting Authority must be able to prepare sets of images to be used to determine 

the correct results; 

 the operators video code the pre-prepared images in the training mode; 

 the system calculates the speed and accuracy of the operator on the basis of the results 

entered by the operator. The results are seen by the operator and administrator. 

 

5.8.2 Use of the existing VCSs 

Pošta Slovenije already uses two different video coding systems, the one used at the Ljubljana MSLC 

is supplied by Toshiba Europe Limited for the parcel sorter, and the coding system for letter sorters 

is supplied by Siemens Logistics GmbH. It is desirable (but optional) for the LISM device to employ 

one of the existing VCS systems.  

The use of the existing system should allow the operator to video encode the postal items in 

the same operating regime, regardless of whether (for example) the image comes from the 

parcel sorter or the LISM system. 

 

If the tenderer is one of the two tenderers that have already installed the VCS systems at PS, it may 

use the existing VCS system but must upgrade it (SW and HW) to the extent that the system will be 

able to simultaneously perform additional video coding from the LISM device, including all 

additionally required functionalities. 

If the tenderer is not one of the two tenderers that have already installed the VCS systems at PS, it 

may implement a separate VCS system or use an existing one. When an existing system is used, the 

tenderer must obtain a written consent and confirmation from the existing VCS system provider 

that the tenderer has the permission and ability (is qualified) to integrate, upgrade and use the 

existing VCD system. 

 

The written consent must also contain the contact data of the person giving the consent (name, 

surname, telephone, email), thus enabling the verification of the document’s authenticity. 

The provider that receives such consent must upgrade the existing VCD system (SW and HW) to 

the extent that it will be able to simultaneously perform additional video coding from the LISM 

device, including all additionally required functionalities. 

When the primary tenderer has a consortium with a provider of one of the existing video coding 

systems (or a subcontractor), it must clearly state in the tender that this member of the consortium 

(or the subcontractor) will upgrade “its” existing video coding system. 

 

5.8.3 Video coding locations at the Ljubljana MSLC; 

The Contracting Authority requires 4 computer workstations for video coding operators at the 

Ljubljana MSLC, regardless of how many workstations are currently already implemented at the site. 

The tenderer must calculate the number of operators needed for video coding on the basis of the 

required system throughput and the read rate offered in order to enable the minimum required 

operational throughput and provide the necessary workstations as part of the delivery of the device.   
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II. Additional provisions:  

 

1. Communication 

Communication between the Contracting Authority and the tenderer during the project 

implementation shall take place in the Slovene language. All translation costs shall be covered by 

the tenderer.  

All final minutes of meetings shall be in Slovene, but may also be in English. All translations of the 

final written documents developed on the basis of communication between the Contracting 

Authority and the tenderer, shall be provided by the tenderer.  

If identical documents in Slovene and English are prepared in parallel, the Slovene version always 

prevails in case of any discrepancies. 

 

2. Course and content of the design 

 situation mapping; 

 checking the statics of the facility; 

 preliminary design (IDZ); 

 project for the acquisition of a building permit (PGD); 

 implementation project (PZI – plans at 1:50); 

 coordination of health and safety at work during the preparatory phase in accordance with 

Article 7 of the Decree on the implementation of health and safety requirements at 

temporary and mobile construction sites (control of solutions, a safety plan, safety 

documentation); 

 running the design in all phases; 

 acquisition of all project requirements and conditions and consents; 

 acquisition of a construction permit, if required, due to the works being carried out on the 

structure; 

 project supervision during construction. 

 

Project document types: 

 preliminary design project (IDZ); 

 project for the acquisition of a building permit (PGD); 

 detailed design (PZI); 

 project design of implemented works (PID). 

 

Project documentation content: 

 LISM technology project; 

 architecture; 

 building structures; 

 weak and heavy current installations; 

 mechanical installations. 

 

Project supervision 

The project designer shall perform project supervision of the works on the facility to ensure that 

they are performed in accordance with the project documentation. If any discrepancies are 

identified during construction by the project designer, the latter shall immediately notify the 

Contracting Authority and enter the findings and measures to be taken into the construction log. 

The Contracting Authority, project designer and supervisor shall provide the project manager and 

the responsible project designer with access to the construction site and all the documentation 

necessary for the provision of design supervision. 
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Copyrights 

 The project designer holds the moral copyright for the entire project documentation; 

 The project designer shall transfer material copyright to the Contracting Authority upon the 

delivery of each project, and in the scope and manner set out in this contract; 

 The project designer shall confer to the Contracting Authority the right to reproduce and 

distribute copyrighted work with regard to the needs of the facility construction, and the 

right to modification, with the Contracting Authority permitted to transfer these rights to 

third parties without the project designer’s consent; 

 The transfer of copyrights is excluded under this contract; 

 The Contracting Authority may freely modify the facility constructed on the basis of the 

projects under this contract without requiring the project designer's consent, taking into 

account the project designer’s right to respect for its work; 

 The project designer may use the projects designed on the basis of this contract and present 

them at professional meetings, seminars, presentations and similar events. The project 

designer may use the copyrighted work created on the basis of this contract as a reference 

together with the images of the facility constructed on the basis of the projects that have 

been drawn up hereunder. 

 

Project designer’s guarantee 

If the application of the design documentation proves that it contains errors resulting in non-

soundness of the facility constructed in accordance with this documentation, the project designer 

indemnifies against these errors within the provisions of Articles 662 to 665 of the Code of 

Obligations and shall bear all potential costs for the repair of the facility. 

 

The project designer shall insure the activities and works under this contract with an insurance 

company in accordance with the Construction Act for the duration of the execution of works under 

this contract, the construction and the warranty period. The sum insured of an individual event shall 

match or exceed the contract value, and the designer’s liability in terms of the General Terms and 

Conditions of the designer’s liability insurance shall be provided. The project designer shall submit 

the insurance policy to the Contracting Authority upon signing the contract at the latest. 

 

Acquisition of a building permit – if necessary 

 LISM sorter and the information system of the LISM sorter 

Delivery, installation and start-up of an LISM sorter consisting of a sorting segment 

(hereinafter: the sorter); 

 Arrangement and adjustment of the premises to new devices. 

The tenderer shall provide adequate arrangement and adjustment of the premises to new devices. 

The tender shall (in the timetable), based on the site visit and inspection of the building and other 

documentation, define the adequacy of the existing connections (e.g. which connections of 

mechanical, electrical and communication components, etc. must be ensured, modified or relocated 

by the Contracting Authority if they are no longer adequate taking into account the planned power 

capacity, information technology of the devices, mechanical installations for compressed air, etc.). 

It shall also specify the connections required for the new sorter, their locations and other 

technology.  

 

Construction – obligations of the Contracting Authority and Contractor: 

The Contracting Authority shall: 

 register the relevant construction site. 

The Contractor shall: 
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 prepare an organisation plan for the construction site prior to the physical commencement 

of work; 

 submit a plan of the works’ phases to the responsible supervisor prior to the 

commencement of work; 

 submit a safety plan to the Contracting Authority for approval, and lay out the construction 

site according to the safety plan; 

 protect the facility or land after the commencement of work in order to prevent any 

interference from a third party; 

 conclude an agreement on the implementation of security measures on the construction 

site; 

 erect a board at the construction site which states the names of all the participants in the 

construction process; 

 display a copy of the registration at a location on the site where it is easily visible; 

 keep an up-to-date construction log and a bill of quantities; 

 execute the works in a high-quality manner, in accordance with the applicable technical 

regulations, standards and construction norms; 

 submit evidence of installed materials and structures; 

 notify the Contracting Authority of the commencement and completion of the works by 

entering the information into the construction log; 

 perform the works in accordance with the time schedule of the implementation of works. 

 

3. Timetable and commencement of work 

The tenderer shall submit a projected timetable in the tender which must contain at least all project 

payment milestones (kick-off, CFI works, SAT, trial period, etc.). The period of implementation from 

the signing of the contract to the SAT test can be a maximum of 10 months. 

 

4. Warranty period 

The tenderer shall indicate the warranty period it offers for the entire system, where the minimum 

warranty period allowed is 36 months. The tenderer can also provide a longer warranty period, 

which will result in additional points in the criteria. 

The warranty period and maintenance shall start after a successful SAT test. During the 

warranty period, the Hotline services and annual preventive inspection shall be provided free 

of charge. Maintenance, which is an integral part of this contract, shall be provided for A 

further 5 years following the warranty period. 

 

Maintenance  

The tenderer shall indicate the price of maintenance in the warranty period and another 5 years 

following the expiry of the warranty period (each item may be defined in detail by the tenderer). 

A maintenance contract is an integral part of the public contract. The selected tenderer shall 

indicate the price and the method of maintaining software and hardware, and specify what 

individual maintenance includes in the warranty period and the first five years of operation 

(following the warranty period). 

Maintenance shall be provided by a service technician registered in Slovenia. The tenderer shall 

state hourly rates of service personnel engaged in any emergency services, separately for the 

Supplier’s service personnel (service personnel from abroad) and the Contractor’s service personnel 

located in the territory of Slovenia (service personnel from Slovenia) when the Supplier is not from 

Slovenia. When the service personnel of a subcontractor fails to eliminate the fault, servicing may 

only exceptionally be provided by service personnel of a Supplier based outside Slovenia.  

The Contractor shall indicate potential service personnel with appropriate qualifications to provide 

assistance to the Contracting Authority, if required (under an appropriate maintenance agreement). 
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These are either exclusively the Contractor’s workers or an authorised company or several 

companies (in Slovenia and abroad) that will be able to participate in public tenders in the future 

(after 5 years) for the provision of preventive maintenance (invitations to tender are usually 

conducted every two years).  

 

Periodic preventive inspections 

The Contractor shall, at its own expense, order the first or periodic inspection of work equipment 

with the drafting of a record and certificates of conformity and the measurements of electric shock 

protection (earthing) in accordance with the requirements and regulations: 

 Articles 5 and 15 of the Occupational Health and Safety Act (Official Gazette of the Republic 

of Slovenia, No. 43/11); 

 Article 4 of the Rules on Health and Safety Requirements for the Use of Work Equipment 

(Official Gazette of the Republic of Slovenia, No. 101/104). 

The certificate referred to above is one of the conditions for the acceptance of the LISM device by 

the Contracting Authority. 

 

Preventive inspections shall include the inspection of all components. The Contractor shall follow 

the maintenance protocols for the individual sets that it hands over to the Contracting Authority. 

The Contractor shall offer preventive inspections separately for individual assemblies (mechanical 

part, control, software, etc.) and shall indicate the exact number of working hours envisaged for 

individual activities. The tenderer shall offer periodic preventive visits for the warranty period (free 

of charge) and for a 5-year maintenance period (following the warranty period) which will be carried 

out pursuant to an agreement with the Contracting Authority. The tenderer shall indicate the 

activities that will be carried out as part of preventive visits. The tenderer shall state the frequency 

of preventive maintenance inspections (e.g. once a year, every two years, etc.); preventive 

maintenance (inspection) shall be charged on a one off basis after inspection. 

 

Hotline – remote tech support 

Telephone support and remote diagnosis shall generally be provided from Monday to Friday, from 

08:00 to 17:00 (control of conveyor technology, sorter, mechanics, information technology (IT)). The 

Contractor shall respond within no more than four (4) working hours of receipt of the order 

(telephone call or email) for telephone support and remote diagnosis during working hours. The 

services in question shall include stand-by, telephone consultancy, online or remote elimination of 

defects, etc. The tenderer shall state the exact number of working hours foreseen for individual 

telephone support and remote diagnosis activities.  

Stand-by services (hotline) shall be charged on a quarterly basis (flat rate for stand-by services is 

divided into 4 equal parts, which constitutes the basis for the payment of a quarterly flat rate for 

an individual year). 

 

Maintenance price (work) 

Urgent or emergency maintenance shall be charged on the basis of actual costs according to the 

tenderer’s price list, which will be enclosed to the contract. The tenderer shall enclose a price list 

for the providers of emergency maintenance, namely for providers from Slovenia (maintenance 

shall be provided by a local maintenance company) and for potential providers from abroad within 

the regular working hours (06:00 to 23:00) and for night work (23:00 to 06:00). The tenderer shall 

state the hourly rate for overtime work (in excess of 8 working hours on a regular workday) and the 

hourly rate on weekends and holidays. The price of a working hour shall contain all costs (daily 

allowances, etc.) with the exception of travel expenses which are charged separately according to 

planned or estimated costs (from the Contractor's registered office to the Ljubljana MSLC and back 

for a domestic Contractor, and separately for a foreign Contractor). 
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If an urgent or emergency repair order is submitted by 12:00 noon, the Contractor shall begin the 

repair no later than the following working day by 12:00 noon. If a repair order is submitted after 

12:00 noon, the repair shall be deemed to have been ordered by 08:00 (inclusive) on the following 

business day. Saturdays, Sundays and national holidays (for the Contracting Authority and the 

Contractor) shall not be included in the response time. The times of receipt of the order and the 

beginning of the repair shall be recorded by both the Contracting Authority and the Contractor. 

The Contractor shall also submit its regular working hours. The Contractor shall perform 

maintenance works pursuant to an agreement with the Contracting Authority. The Contractor shall 

record all work performed and parts replaced in a work order. The Contractor shall draft a separate 

report for each order, which the Contracting Authority shall confirm. Maintenance protocols shall 

be submitted with the aforementioned report. 

 

IT hardware and software 

 Free information system upgrades shall be provided for a period of at least ten (10) years 

after the successful completion of the SAT test. 

 The information system of the sorter shall be upgraded and/or adjusted in parallel with 

Pošta Slovenije’s information system.  

 The sorter software must be adapted to Pošta Slovenije’s IT standards (Pošta Slovenije’s IT 

standards enclosed). 

 The project organisation includes the agreement of the Contracting Authority and the 

Contractor on the openness of the IT system of devices to potential integration with other 

IT systems of Pošta Slovenije (e.g. data disposal on FTP servers, web service, etc.). 

 

Spare parts price list 

Tenderers shall also submit a price list for all spare parts for the devices offered (on an electronic 

data medium). The price list shall be divided into two parts. One shall include fast-wearing spare 

parts or spare parts that are more frequently replaced during regular operation (such as 

consumables, etc.), and the second one shall include other spare parts. All spare parts in the price 

list must have catalogue numbers. 

 

The Contractor shall provide a warranty for a service and newly delivered or installed spare part 

from the time of delivery: 

 for maintenance works, a warranty period of at least 6 months from the time of the provision 

of the services; 

 for the installed or delivered new spare parts, a warranty period of at least 12 months from 

the time of delivery; 

 for the installed or delivered repaired spare parts, a warranty period of at least 6 months 

from the time of delivery. 

 

5. Device SW (Optional part of the tender) 

The tenderer shall also provide in the tender (as optional) the price for all software of the device 

which it will (in the case of purchasing this optional part of the tender) provide to the Contracting 

Authority on a data medium (DVD, USB data carrier, etc.) when the device is handed over for use. 

The tenderer shall indicate the price for this part in the table “Pro forma invoice” which is an 

appendix to this documentation.  

The Contracting Authority will state whether the project also includes this optional part of the 

tender in the decision on the selection of the tenderer at the latest. 

 

6. SAT test 
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The tenderer shall prove with the SAT test that it has met the technical requirements from the 

tender documentation, the offered read rates and the required percentage of technical reliability 

that it undertook to provide upon submission of the tender. 

 

The SAT test will be carried out in 2 phases: the SAT test of the SW and mechanical elements of the 

machine, and the SAT test of the technical reliability of the machine. 

 

SAT test of the SW and mechanical elements (Phase 1) 

The SAT test of the SW and mechanical elements of the machine will verify the following 

requirements: 

 the barcode read rate achieved (at least 99% with a margin of error of 0.1% for barcodes 

of ANSI GRADE A, B, and at least 95% with a margin of error of 0.1% for barcodes of ANSI 

GRADE C, D, E; 

 the read rate achieved (to which the tenderer committed upon submission of the tender), 

separately for “test deck” items from Asian markets and for domestic “test deck” items; 

 the percentage of erroneous sorting which may not exceed 0.1% of sorted items; 

 required system throughput of a minimum of 12,000 items per hour; 

 percentage of damaged pieces which may not exceed 1‰. 

 

This part of the SAT test will be conducted with physical test items prepared with the images 

of labels of the “test deck” prepared by the Contracting Authority. In the time between the 

publication of the contract notice and the submission of tenders, the “test deck” will be 

supplied by the Contracting Authority at the express request of the tenderer on a USB data 

carrier or via other (online) solutions to the potential tenderer. The tenderer’s request should 

be in electronic format and should contain a signed Data Processing Agreement which is 

attached to the tender documentation. 

 

“Test deck” for Asian postal items 

The “test deck” for Asian postal items includes 3,000 images of postal items from the Asian market. 

In addition to the images of postal items, the tenderer will also receive a table with correct results 

for all postal items. 

 

During the SAT test, the Contracting Authority will direct the test items (equipped with the “test 

deck” image waybills) to the device in the presence of the Contractor. Based on the test results, the 

Contracting Authority will determine whether the system meets the required values that the 

tenderer undertook to provide upon submission of the tender.  

 

“Test deck” for domestic postal items 

The “test deck” for domestic postal items includes 2,000 images of postal items. 25% of postal items 

have handwritten addresses. In addition to the images of postal items, the tenderer will also receive 

a table with correct results for all postal items. 

 

SAT test (Phase 2) 

Machine reliability is required for 98% of the time of operation. The Contracting Authority will verify 

this in Phase 2 of the SAT test by calculating the time of uninterrupted operation of the machine in 

two consecutive 8-hour shifts, using the following formula: 

                                                           Time of the machine operation 

Technical reliability = --------------------------------------------------- 

                                          Time of the machine operation + Machine downtime 
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Time of the machine operation – the sum of the time during the measurement period when the 

device operates uninterruptedly. 

 

Machine downtime – the sum of the time during the measurement period when due to a stoppage 

(not due to a fault of the operators) the machine cannot be used. Machine stoppage means all 

periods during the measurement period when the machine operates in service mode (not due to a 

fault of the operators). 

 

7. LISM user and maintenance personnel training 

Training is carried out in the Contracting Authority’s premises. Education and training for operators 

and maintenance personnel which is necessary for the operation of the device is conducted during 

the installation and prior to the start-up of the device and the SAT test. This education and training 

will be provided for personnel in target groups. Technical personnel will be present in all phases of 

the installation and start-up of the device. The training provider plans comprehensive training for 

technical personnel and separately for operators prior to the handover of the device in the Slovene 

language. Planned sets of education and training: 

 

Indicative content of training on mechanical assemblies of the device 

 installation instructions; 

 mounting/dismantling/installation of individual elements (spare parts); 

 repairs; 

 maintenance instructions; 

 lubrication/lubricants, etc; 

 timetable for preventive maintenance by assembly. 

 

Content of training on control assemblies of the device 

 introduction to control-circuit diagrams and/or installed electrical equipment; 

 service management of the device; 

 control functions and maintenance instructions for individual assemblies of the device; 

 structure of the software and possibilities of intervention in the event of faults, etc.; 

 presentation and use of tools for setting individual assemblies when they are replaced 

(various panels, etc.). 

 

Content of training for operators 

 presentation of user instructions; 

 explanation and presentation of the handling functions according to the user instructions; 

 operation of the device in real conditions using real postal items, etc.; 

 safe use of devices and means. 

 

The following must also be taken into account 

 The training courses must include all costs thereby incurred, including training, transport to 

the training or testing location, accommodations, etc. for all participants; 

 Participants in training must receive the materials at least two weeks prior to the 

commencement of training; 

 Tenderers shall define the training process and phases (separately for individual training 

courses) and coordinate them with the Contracting Authority prior to the commencement 

of training; 

 The costs of education and training abroad and in Slovenia shall be presented or separated 

by person per day; 
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 The Contracting Authority reserves the right to send fewer employees for training than 

originally agreed; 

 The basis of payment for the training courses shall be the number of participants multiplied 

by the number of days i.e. the duration of individual training course. 

 

Upon the completion of training, the participants shall receive training certificates issued by the 

Contractor. 

 

8. LISM documentation 

The selected tenderer shall provide adequate technical documentation for all the equipment in 

English, instructions for maintenance of the equipment in English and Slovene (plans, drawings, 

explanations, etc.) in paper and electronic format (DVD, USB data carrier, etc.). Instructions for use 

shall be provided in Slovene and English for operators and personnel handling the equipment. The 

screenshots which are important for the work of the equipment operators shall also be translated 

into Slovene. The screenshots in question shall be coordinated with the contracting authority prior 

to the software factory test. The manufacturer shall submit the documentation in its original format 

(e.g. description of mechanics, standard software, etc.), namely: 

 

Mechanics (documentation of the device manufacturer) 

 layout and spatial drawings of the device; 

 bills of materials, a list of spare parts, operating instructions for the delivered components; 

 maintenance instructions for the components delivered. 

 

Control technology (documentation of the device manufacturer): 

Electrical equipment 

 plans of electrical connections; 

 bills of materials for devices, spare parts list; 

 plan of the installation of control cabinets; 

 layout plan of components; 

 wiring diagram; 

 plan of cable connections; 

 

Software 

 system specifications; 

 recovery software version on a data carrier; 

 instructions for use; 

 

Specification and the scope of functions 

 functions to support the operating procedures; 

 screenshots for handling the device. 

 

Manual for maintenance personnel of the device 

 computer system – switching on and off (system, programmes, data carriers, etc.); 

 data protection; 

 state of the system software; 

 instructions for use: 

 

Descriptions of dialogues and messages 

 description of the system’s messages; 

 function keys. 
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User software shall be provided to the Contracting Authority on a data carrier (DVD, USB flash drive, 

etc.) no later than upon the handover of the equipment. The entire documentation shall be 

provided to the Contracting Authority in paper and electronic format in 4 copies (in Slovene and 

English). 

 

Contract implementation schedule:  

Upon the planned signing of the contract (February 2021), the tenderer shall manufacture parts of 

the device in the factory by the end of 2021, i.e. in 10 months. The Contracting Authority briefs 

the tenderer that the newly built hall (in which the device will be installed) will be available to 

tenderers in January 2022 at the earliest. Installation and SAT test: in the first and second quarters 

of 2022, 3-month trial operation and completion of the project following the handover and final 

report: in the second quarter of 2022.  

 

Contracting Authority’s contact person for performance of the contract: Stanislav Mijanović. 



 

 42/56 

The tenderer shall submit the “Offer to tender” form during Phase I and again during Phase II in the 

“Quote” section. 

 

Form 

OFFER TO TENDER  

Tender Submission Form 

 

On the basis of a call for tenders for the award of a contract for the »Loose items sorting machine 

(loose items from China): LISM device« following the negotiated procedure with prior publication 

of a contract notice, we hereby submit our tender bid as follows:  

 

1. TENDERER DETAILS  

 

 

TENDERER'S (COMPANY) NAME : 

 

 

 

 

TENDERER'S ADDRESS: 

 

 

 

 

 

PHONE: 

 

 

 

 

VAT IDENTIFICATION NUMBER: 

 

 

 

COMPANY ID NUMBER: 

 

 

 

 

 

CURRENT ACCOUNT NUMBER: 

 

 

 

 

PERSON AUTHORIZED TO SIGN 

THE AGREEMENT: 

 

 

LEGAL REPRESENTATIVE(S) OF  

THE TENDERER: 

 

 

 

 

 

Place and date: 

 

 

Tenderer: 

  

Signature: 
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The tenderer shall submit the tender pro-forma invoice form in the “Pro-forma invoice” section 

during Phase II. 

 

Form  

 

2. TENDER PRO-FORMA INVOICE 

The tenderer shall fill in all the items of the tender pro-forma invoice  

Pro forma invoice 

Lot Content of the lot Unit measure Price excl. VAT 

1 Implementation Whole  

2 Maintenance (5 years - total) 

+ the sum of hours worked 

by service personnel 

5 years  

3 (Optional part) Device SW  

(DVD, USB data carriers, etc.) 

Whole  

Total:  

 

The tenderer shall indicate all items that are components of the implementation price in the table 

below: 

The price of implementation covers the following items Price excl. VAT 

Preparation of the projects of technology and CFI works   

Manufacture, delivery or transport, installation and start-up of a sorting 

device 

 

…  

  

  

  

  

  

  

  

  

 

The tenderer shall indicate all items that are components of the maintenance price in the table 

below: 

Maintenance 

Type of service Period Price excl. VAT 

Hotline 

(service free of charge during 

the warranty period) 

(1st year following the warranty 

period) 

 

(2nd year following the warranty 

period) 

 

(3rd year following the warranty 

period) 

 

(4th year following the warranty 

period) 

 

(5th year following the warranty 

period) 

 

Annual preventive inspection 
(1st year following the warranty 

period) 
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(service free of charge during 

the warranty period) 

(2nd year following the warranty 

period) 

 

(3rd year following the warranty 

period) 

 

(4th year following the warranty 

period) 

 

(5th year following the warranty 

period) 

 

Maintenance (hotline + annual preventive inspection) total (5 

years) 

 

 

 Hours worked by maintenance personnel*  

1 Regular working hour for maintenance personnel 

from Slovenia 

h 
1 

 

2 Night working hour for maintenance personnel 

from Slovenia 

h 
1 

 

3 Working hour for maintenance personnel from 

Slovenia during weekends and holidays 

h 
1 

 

4 Regular working hour for maintenance personnel 

from abroad 

h 
1 

 

5 Night working hour for maintenance personnel 

from abroad 

h 
1 

 

6 Working hour for maintenance personnel from 

abroad during weekends and holidays 

h 
1 

 

7 Estimated total cost of travel from Slovenia: 

contractor’s registered office in Slovenia – Ljubljana 

PLC – contractor’s registered office in Slovenia 

SLO 

contractor/en

tire trip 

1 

 

8 Estimated total cost of travel from abroad: 

contractor’s registered office – Ljubljana PLC – 

contractor’s registered office 

Foreign 

contractor/en

tire trip 

1 

 

Total (sum of 1–8): working hours of maintenance personnel  

*if there are several profiles of maintenance personnel, enter the average hourly rate of the planned 

profiles and the tenderer shall submit the official price list by individual profile of maintenance 

personnel.  

 

The prices offered shall be valid for the entire maintenance period, i.e. from the completion of the 

SAT until the expiry of the warranty period and then for a further 5 years. 

 

 7.2 Warranty period 

The tenderer shall indicate the warranty period offered in the table below. The minimum admissible 

warranty period is 36 months. 

Warranty period offered (in months) 

(The minimum admissible period is 36 

months) 

                                            months 

 

 

Warranty period offered (in months) for 

maintenance work carried out 

(The minimum admissible period is 6 months) 

                                            months 
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(not subject to criteria) 

Warranty period offered (in months) for the 

installed or delivered new spare parts 

(The minimum admissible period is 12 months) 

(not subject to criteria) 

                                            months 

Warranty period offered (in months) for the 

repaired spare parts installed or delivered 

(The minimum admissible period is 12 months) 

(not subject to criteria) 

                                            months 

 

Read rate 

The tenderer shall indicate in the table below the offered ‘TEST DECK’ read rate to be provided 

within the SAT test. 

The read rate offered for deliveries from 

Asian markets (in %) 

(The minimum admissible rate for deliveries 

from Asian markets is 90%) 

                                            % 

 

The read rate offered for deliveries in 

domestic services (in %) 

(The minimum admissible rate for deliveries in 

domestic services is 95%) 

                                            % 

 

Number of operators to achieve the required throughput 

The tenderer shall indicate in the table below the required number of operators to ensure the 

machine operation with the required throughput of 12,000 items per hour. 

Operator’s function Required number of operators 

(at minimum required operational throughput and RR offered 

by the tenderer) 

Tipper and manual infeed persons 

Dropping the items into 

bomb-bay trays 
persons 

Handling the chutes persons 

Video encoding persons 

Total number of required 

operators 
persons 

 

The number of operators is not of informative nature and has no impact on the criteria or the terms 

and conditions of this public tender. 

 

 

7.5 Other system features required 

Operational percentage of damaged postal 

items 
1 piece/5,000 sorted items 

Operational throughput of the system  ≥ 12,000 mail items per hour 

Technical reliability of the machine ≥ 98% 

Barcode reader read rate 
 ≥99% with a 0.1% margin of error for 

barcodes of ANSI GRADE A, B and 
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 ≥95% with a 0.1% margin of error for 

barcodes of ANSI GRADE C, D, E. 

 

 

The tender shall be valid until at least 24 August 2021. 

 

 

 

In/On: Tenderer: 

  

 

Signature: 
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The tenderer shall submit the “Declaration” form in the “Other documents” section during Phase I. 

 

DECLARATION OF ACCEPTANCE AND FULFILMENT OF THE CONDITIONS SET OUT IN THE 

TENDER DOCUMENTS 

 

Name of tenderer __________________________________________________________________ 
 

Address _________________________________________________________________________ 
 

Post code and city ________________________________________________________________ 
 

Contact person ____________________________________________________________________ 
 

Contact person's E-mail ____________________________________________________________ 

 

 

No. We hereby declare: 

1.  

 

2.  

 

3.  

 

4.  

 

5.  

 

 

 

 

 

……………………………………………………..                        …………………………………………………………….. 

                    Place and date      Responsible person    

               

          
 

*By signing this form you are not required to submit enclosures pursuant to the conditions of the declaration in question.   
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The tenderer shall submit the “Data on subcontractor” form in the “Other documents” section 

during Phase I. 

 

 

DATA ON SUBCONTRACTOR 

 

 

Type of work to be performed by subcontractor ______________________________________ 

 

________________________________________________________________________________ 

 

Name of subcontractor ____________________________________________________________ 

 

 

Subcontractor’s address __________________________________________________________ 

 

 

Subcontractor’s registration number ________________________________________________ 

 

 

Subcontractor’s VAT ID number ___________________________________________________ 

 

 

Subcontractor’s bank account number ______________________________________________ 

 

 

Subject of the work done by subcontractor ___________________________________________ 

 

 

Quantity of work by subcontractor _________________________________________________ 

 

 

Value of work by subcontractor ____________________________________________________ 

 

 

Place where this work is performed _________________________________________________ 

 

 

Performance deadline ____________________________________________________________ 

 

 

………………………….....……….. 

                    Place and date 

      Company seal     

         …..…………………………....... 

         Responsible Person 

* Copy form if necessary. 
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The tenderer shall submit the “Fire safety statement” form in the “Other documents” section. 

Form   

 

FIRE SAFETY STATEMENT 

 

 

 

 

 

 

 

 

 

 

STATEMENT 

of familiarity with fire safety regulations and fire safety instructions 

 

 

 

We hereby state that, before beginning the work that we will perform at:  

 

…………………………………...……………………………………………………………………., 

(name of the business unit and location of workplace) 

 

we were briefed on the fire safety regulations of Pošta Slovenije d.o.o. and the Fire Safety 

Instructions for External Contractors on the basis of agreement/order no. …………….. of ………………….. 

 

We hereby undertake, during our work, to observe the provisions of the Fire Safety Regulations and 

the Fire Safety Instructions, and to avoid causing the threat of a fire or explosion that would 

endanger the safety of the Contracting Authority’s employees and property.  

 

 

 

Our person responsible for the implementation of fire safety measures is:  

 

…………………………………………..                                   ……………………….. 

                (name and surname)                                                                     (phone) 

 

 

Date: …………………….. 

 

 

 

 

 

Note: The Tenderer is obliged to send a signed statement to a fire expert specialist before 

beginning work. 

 

 

 

(name and address of the Contractor)              
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FIRE SAFETY INSTRUCTIONS 

 

 

FIRE SAFETY INSTRUCTIONS 

(Contractors) 

 

I. ORGANISATION OF FIRE SAFETY 

 

Every contractor working in the company’s buildings is responsible for ensuring fire safety. To that 

end, the contractor’s primary tasks, duties and responsibilities shall be as follows: 

 works may only be performed by workers who have been trained and whose knowledge of fire 

safety has been tested; 

 only the requisite work equipment, without defects, may be used to perform work; 

 prior to performing work, the contractor: 

o shall be briefed on a summary of the fire safety regulations posted in the building in which 

it will perform its work; 

o shall arrange the work area and ensure the appropriate fire safety measures. The work area 

shall be equipped with additional equipment and means for extinguishing and preventing 

fires; and 

o shall brief the person responsible for fire safety on the date and time when work will 

commence, and on planned fire safety measures; 

 work shall be carried out so as not to degrade the current level of fire safety and to avoid 

activities that could result in the threat of fire; 

 while performing its work, the contractor shall observe the recommendations and observations 

of the person responsible for fire safety and the fire safety measure expert stated in the fire 

safety regulations summary; 

 before beginning works that could result in a threat to fire safety, the contractor shall obtain 

written authorisation from relevant expert and organise a fire brigade, as necessary; and 

 the contractor shall immediately inform the person responsible for fire safety and the expert 

stated in the fire safety regulations summary of any perceived or identified deficiency or 

irregularity that could affect fire safety. 

 

II.  PREVENTIVE MEASURES 

 

Persons shall conduct themselves in the company's buildings and in work areas in such a way that 

will not degrade or pose a threat to fire safety, and that will not result in the threat of a fire. To that 

end, the following preventive measures shall be taken into account and implemented: 

- fire extinguishers placed in a building shall not be relocated from their defined positions; 

- fire extinguishers, hydrants and electrical cabinets shall not be blocked by parts used in the 

course of work, or by equipment, waste, etc. A minimum of 70 cm of unhindered space shall be 

left in front of fire extinguishers, hydrants and electrical cabinets. 

- nothings shall be discarded or stored in hallways, staircases or evacuation routes. These shall 

remain free and normally passable at all times; 

- waste arising during the course of work shall be separated and removed from the work area on 

an ongoing basis or by no later than the end of the business day; 

- works that could result in the threat of a fire shall not be performed without authorisation from 

the fire safety expert; 

- only the amount of hazardous material required for a single day’s work may be transferred to 

or stored in a building or work area; and 
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- the contractor shall verify that all potentially hazardous materials are removed every time the 

building or work area is vacated. 

 

III. PROCEDURES AND TASKS IN THE EVENT OF A FIRE 

 

Remain calm and of sound mind in the event of a fire, and assess the size of the fire.  

If you assess that you are capable of extinguishing the fire alone without causing harm to yourself 

or others, use a fire extinguisher to put out the fire.  

Observe the following procedure, if you assess that you are unable to extinguish the fire: 

- warn the persons in the building of the fire and sound the fire alarm; 

- do not expose yourself to danger or a life-threatening situation during a fire; 

- help those in danger before attempting to save equipment, documentation, etc.; 

- save only the most valuable equipment and most important documentation; 

- when leaving the area affected by the fire, close all windows, turn off electric and gas-powered 

equipment, turn off the ventilation system and close the door behind you, if all of these tasks 

are possible; 

- open windows along the evacuation route to reduce the threat of smoke; 

- ensure unhindered access to the building by intervention vehicles; 

- gather in front of the building or at the assembly point set out in the evacuation plan, and 

report to the person responsible for extinguishing the initial fires and evacuation; and 

- if you are unable to leave the building because the evacuation route is impassable, move away 

from the fire to the safest possible area with a window. Seal the door to the area against the 

entry of smoke and alert others to your location from the window. 

 

 

IV. PROCEDURES AND TASKS IN THE EVENT OF A FIRE 

 

Regardless of the size of a fire, the person responsible for fire safety and the fire safety expert stated 

in the fire safety regulations summary shall be informed immediately after the fire. 

The location of the fire shall be secured immediately after the fire. Nothing may be cleaned or 

removed from the site of the fire until the fire has been investigated. 

Following a fire, electric and gas powered equipment and devices that were exposed to the fire may 

not be used until they have been inspected and deemed safe for use. 

A statement shall be prepared after a fire outlining the time and cause of the fire, equipment 

destroyed, etc.   
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The tenderer shall submit the below “Statement” form in the “Other documents” section during 

Phase I. 

 

 

___________________________________________________________________________ 

(company name, business address, reg. number, tax number) 

 

 

s  t  a  t  e  s 

 

 

that in concluding contracts in public procurement procedures with the Client – Pošta 

Slovenije d.o.o., Slomškov trg 10, 2500 Maribor, VAT ID number SI25028022, 

registration number 5881447, we will conduct ourselves in accordance with the 

provisions of the act regulating public sector integrity. 

 

 

In order to ensure the transparency of the business and to prevent the risk of corruption pursuant 

to Article 14(6) of the act regulating public sector integrity, in this statement we are providing data 

on the participation of natural persons and legal entities owned by the tenderer, including the 

participation of silent partners, and on companies which, in regard of the provisions of the act 

regulating companies, are considered to be associate companies of the tenderer.  
 

Data on the participation of natural persons and legal entities owned by the tenderer 

 

LEGAL AUTHORITY: ___________________________________________________________ 

(company name, business address, reg. number, tax number, percentage of participation) 

 

LEGAL AUTHORITY: ___________________________________________________________ 

(company name, business address, reg. number, tax number, percentage of participation) 

 

LEGAL AUTHORITY: ___________________________________________________________ 

(company name, business address, reg. number, tax number, percentage of participation) 

 

LEGAL AUTHORITY: ___________________________________________________________ 

(company name, business address, reg. number, tax number, percentage of participation) 

 

 

NATURAL PERSON: ___________________________________________________________ 

(name and surname, residence and percentage of participation) 

 

NATURAL PERSON: ___________________________________________________________ 

(name and surname, residence and percentage of participation) 

 

NATURAL PERSON: ___________________________________________________________ 

(name and surname, residence and percentage of participation) 

 

NATURAL PERSON: ___________________________________________________________ 

(name and surname, residence and percentage of participation) 
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SILENT PARTNER: ___________________________________________ 

(natural person or legal authority) 

 

SILENT PARTNER: ___________________________________________ 

(natural person or legal authority) 

 

ASSOCIATE COMPANY: ____________________________________________ 

(company name, business address, reg. number, tax number) 

 

ASSOCIATE COMPANY: ____________________________________________ 

(company name, business address, reg. number, tax number) 

 

ASSOCIATE COMPANY: ____________________________________________ 

(company name, business address, reg. number, tax number) 

 

ASSOCIATE COMPANY: ____________________________________________ 

(company name, business address, reg. number, tax number) 

 

ASSOCIATE COMPANY: ____________________________________________ 

(company name, business address, reg. number, tax number) 

 

 

 

 

 

 

 

Company seal       

         

     …..…………………………....... 

         Responsible Person 
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The tenderer shall submit the Declaration form in the “Other appendices” section in Phase 1. 

 

AUTHORISATION TO OBTAIN A CRIMINAL RECORD CERTIFICATE 

FOR LEGAL ENTITIES 

 

 

__________________________________ (name of authoriser-tenderer) hereby issue consent to the 

Contracting Authority Pošta Slovenije d.o.o., Investment and Procurement Department, to obtain, 

pursuant to the provisions of the Public Procurement Act (ZJN-3) and Article 22 of the Personal 

Data Protection Act (ZVOP-1, Official Gazette RS, No. 86/2004), for the purpose of verification of 

the satisfaction of conditions in the public contract award procedure for “Loose items sorting 

machine (loose items from China): LISM machine”, in the negotiated procedure, from the Ministry 

of Justice, Enforcement of Penal Sanctions Division, Criminal Records, a criminal record certificate 

stating that as a tenderer we have not been convicted by a final judgment of criminal offences set 

out in the ZJN-3. 

 

Legal entity details: 

Full company name:__________________________________________________________________________________ 

Company’s head office: ______________________________________________________________________________ 

Municipality of the company’s head office: __________________________________________________________ 

Entry number in companies register: ________________________________________________________________ 

Registration number of the company: _______________________________________________________________ 

 

 

 

 

 

Date:                   Signature of authorised person: 

 

_______________________________   ________________________________________________ 



 

 55/56 

The tenderer shall submit the Declaration form in the “Other appendices” section in Phase 1. 

 

AUTHORISATION TO OBTAIN A CRIMINAL RECORD CERTIFICATE 

FOR NATURAL PERSONS (legal representatives)* 

 

I, the undersigned __________________________________ (name and surname) 

__________________________________ (name of authoriser-tenderer) hereby authorise, in accordance 

with the Public Procurement Act (ZJN-3) and Article 22 of the Personal Data Protection Act (ZVOP-

1, Official Gazette RS, No. 86/2004), Pošta Slovenije d.o.o., Investment and Procurement 

Department, to obtain, for the purpose of verification of the satisfaction of conditions in the public 

contract award procedure for “Loose items sorting machine (loose items from China): LISM 

machine”, in the negotiated procedure, from the Ministry of Justice, Enforcement of Penal Sanctions 

Division, Criminal Records, a criminal record certificate stating that as a legal representative of the 

tenderer I have not been convicted by a final judgment of criminal offences set out in the ZJN-3. 

My personal details are as follows: 

Personal identification number: _____________________________________________________________________ 

FIRST NAME AND SURNAME:  

_______________________________________________________________________________________ 

DATE OF BIRTH:  

_______________________________________________________________________________________ 

PLACE OF BIRTH:  

_______________________________________________________________________________________ 

MUNICIPALITY OF BIRTH:  

_______________________________________________________________________________________ 

COUNTRY OF BIRTH:  

_______________________________________________________________________________________ 

PERMANENT/TEMPORARY RESIDENCE:  

- (Street and house number)  

- ___________________________________________________________________________________ 

- (Postcode and location)  

- ___________________________________________________________________________________ 

NATIONALITY: ______________________________________________________ 

MY PREVIOUS SURNAME:  

_______________________________________________________________________________________ 

        Signature of authoriser: 

 

__________________________________________  ___________________________________________ 

 (Place and date)      

 

*(In the event of the tenderer having several legal representatives, complete the 

corresponding number of consent forms). 

SAMPLE Reference certificate for the tenderer 
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Name and address of the entity confirming the reference: 

_______________________________________________________________________________________________________ 

 

VAT ID number ________________, Registration number _____________________ 

 

DECLARATION   

 

We hereby declare that the company 

_______________________________________________________________________________________________________ 

(Contractor’s name and registered office) 

 

has successfully performed the work on the project;  

 

  ___________________________________________________________________, as follows: 

 

  

Text To be completed by the entity confirming 

the reference 

Contract number  

Project name  

Period of implementation  

Place of implementation  

Total value of work carried out   

 

We hereby confirm that, based on our order, the aforementioned Contractor has carried out to a 

high quality and within the agreed timelines the reference work. We issue this certificate at the 

Contractor’s request, and it shall apply exclusively to the needs of its bidding for a public contract.  

 

Contracting Authority’s responsible person from whom additional information can be 

obtained: 

First name and surname: 

Telephone: 

Email address: 

 

 

 

NOTE: 

In case of multiple reference certificates the form shall be photocopied. 

 

 

 

Place and date:   Name, surname, stamp and signature of 

the person responsible of the entity 

confirming the reference: 

 

 

 


